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1. Proposals from the Customer Menu
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2. PROPOSALS from the Main Menu

Create a proposal for a customer by going to the
Invoices/Proposals Tab, clicking on Proposals, and filling in the
necessary information.
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@ Invoices and Proposals
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Financials (Customer Menu)
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New Invoiceg, Follow the steps
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. 4O e Progosal une Do — e ™ |Create Re-occuring Invoices Balance: $350.00
=3 [ et >
Dlrbe el Y e Switch Co Name
= L o
= B

=

S0

{ne Month Rental - Handapped Toket 1] 90,000 3 Payrds =EEEEY
o Menth Rl - Fandvash tation i 00 7 Payments Invoice No. - 14 el saveion |
::mmhw,w . .:::: ’| fos/yz0 | smase | Poid by Creck 2015 |
Jrane RcaoiDeby Chene Il mf"" *| w3/13/2006] 0.5 e ]
A et PR — .
Fill in the desired Quantities
Apply Tax or taxes. Double click on the white Eeeis s . e
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Current Balance and OPEN Invoices
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Hem 7: | 50.000 50.00
Additional Non-Taxable items Only - Tax will not be applied to these ltems. Quantity Unit Price Total
Item 8; v o $0.000 $0.00
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All Invoices and All Payments Report

: All Invoices: Click this button if you want to see a listing of ALL INVOICES for thi:
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one Emeredon:| 11/13/2003 | CurrentSoance || Findoytome: . .. . .
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ContractEnds J———
Care of: Wapkey: 626C [] | workc 01262012 New Invoice. [customer Type:|| +]| BALANCE REMAINS Invoice #1684 Print 1
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3 [ oaro0iz010]] 0] o ss75 | | 5000 | [ 551756 | | Edit/ Apply Paymeni  XoxC [Paid with Discover card 0/26/11 via phone. Tax 1 = 0.000]% 50.00
" . - Tax2 = 0.000]% 50.00
[ Past Due Notice Sent Invoice Ty Service Work :
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[osemon| i3] o sssson] [ soo0] [ sessoo | Edesappy pfment payments that you have received from this customer.

[ PastDue Notice Sent Invoice Type: |Service Work v Make Co) A
—
TOtaD Payments Received From: 3208
Yy, Denney, Kevin
2221 Come Lake Rd., Denton TX 76210
Totals: §1,487.58 50.00 51,48758 P '
]| | [_ses] . _—
Record: M < 1af4 ¢ M [|[ 7 Filtered | Search Date Paid  Description / Method Number / Date  Total
0312008 5709.50 Check 14 70850
Faid by Check 2015 02130
Total Payments: 5709.50 Invoice Totals: sr0850

View comments AmountDue: 30.00

View the t_otalsf for all of e\
your invoices Copy

sare =)
Goto ;
this { -
invoice [re—
s
D] [ e |

NEW! If this is checked, ==
then you have checked the e
Once you dick Yes, you can'tuse the Unde command to reverse the changes. 9

box in this invoice that says SO —
ab20GA0OS KI a

(@]

w
(0p))
<




C ust o m e r M e n u

Credit Card Information Storage

SAFE Customers
Alerts | status | Active Contract Inspection Late 20111123

1DNa |1 626C Entered on:| 11/13/2003 Current Balance FindBytame: | [«

o b ] O Commercal O posien D oonorsenice | TGRS | mreenne %Mﬂﬁﬂ
. By Street Name

SAVE /EXIT

|

Al
¥ | v Mark Sreos ] 0| Moresearhes | | Mo Costomer
@5 Last Alford B All :::EUHDE g Customer Types ——
- st.no 4001 Rothschild Dr. E me'nls
e | femy[Flower Mound []+[™x 75022 2l B2 G
| Customer Overview ‘Comracll Inspections | System \nfnl Companies | F‘umpmgl Rentals | Remate Alarm Monltnrmgl Work Orders A s
[ ;Mailing is the same as Site Address Phone Numbers Important Dates. ) . Customer: [Mark Alford-1 ] ——
Maiing Addr: 4001 Rothschild Dr. Frofie |EI| O Only | Contract Start CECzmrzs @ AllInvoices . o rorsparmrscor i ] %vmces @ pasiven | e
01/26/2011 Date Invoice No.  Work Order Total  AmountPaid Unpajddeedmt | ZListng
wail ciy: Flower Mound Eij 75022 Home: (972) 874-7800 Notes - —
[ Wapkey. 526C E Work Contract Ends. '!\_nwmnnu 1685 0| 835000 ft=— 5000 | | 5350.00 | Edit/Apply Payment {I

01/26/2012 Hew Invoice
Subdivision: =]+ ot [+] | workex:
[=] +| Biock

county: Denton E cedl

Emai: Markalford@grandecom.net y Alt: All Invoices
Add Contacts
Reference: Flower Mound Fax:
Comments: Denton County Environmental Heatn
Aqua Aire

Aerobic With Chiorine Proposals

Surface Application

Ertered By Judy Malone

| Record: W < 10334 | » Wb [ Search ]

Maps

GPS Info

g 1 g




Storing customer Credit Card Information and numbers:

Professional Septic, LLC

]

Master Files Menu

aill

Summaries

Master Files Menu

[ ot tarns v | srassees|

Customer Quickviews

Miscaliansous Reports

2 Master Files Menus

PONPE

Go to MasterFiles
Click on Your Organization
Setthe Credit Card Password

YourOrganizadon | EaicYour Documen Exit and go to your Customdvienu and cliclon the Credit
e Subdivisions | Fee Add Ons Cards Button
- - . | o 5.  Enter the Password and click the unlock button
CEDED 1 oy Wt . . . .
‘ | 6. Enter/view any card information for this customer
= 55 a3 | oo i
Your Information Tnspection Late. per
e eredon 1173572003 o] Ml
: : : comarcl 0 poblen 3 coneseee o TR
r Your Organization Information Contact Us | | SAVEREXT | Ee a2 e | e
schid Dr 2 |
—— our Information ~ Linked Files B P 7 (i g .|| oo ecers
Owner: | Logo anatinn:| ‘ Browse | Cg :M::;;::i:‘r:n:;:;ﬁn I M‘L ;,‘ ""’"'I"""'”" : X "::“":
Address. [P.0. Box 567 | Logo Alignment: 5|" From the left (3.4 Centered) e ST e e
City: [Delton =] Linked Files: | | srowse | o] | |_rewioce_|
State: *Files you want to link to your customers e :i::‘wam“mm - = 1
) Click nere to change your Alaim Location:[C\LOGGER | Browse | e oo : — J
Zip: 75895 Organization Name or Type + Location of Alerm File to Import e N
— Contact Info — Service Re Setup — Inspivear Defaults ——— : 4 Alllveices .
Phane: [(800) 216-5465 8 Last scheduled Date* Residential e | 1 @i imvoices = e (@) gepver | oo
) Last Actual Date Tested Agency Dption = e Toal o unpord Amaunt |__Litn
Fax:|(800) 524-6546 ) Contract Start Date [ — o swowe] [ sooo] [ ssooo]| il
Email: |circlej5aerobic@gmail.com ||| = The first option is used by most service || COMmercial Defautt Service
. for re-sheduling their Contract Fee Options
HiE e-| ‘ inspections on customer systems.
— Document Setup - Financial Defauts —
Heading Alignment Font Size Color Invoices Per Page
& Left Company Name: [16 ) Black (' Red %) Blue 2 Gy Invoice Message [Credit Card Menu
© Center Line1 Address: [13 (3 Black O Red O Blue ) [THANK YOU FOR YOUR BUSINESS . .
& Line2 Adaress: [12 @ isck O Red O Bue % Customer Credit Card lnformat?:\ | CANCEL | | Save/Ext |

Owner: Billy Smith

Site: 123 Smith Rd Maypear| TX 76064 |
1

5

\"/

— GPS Defautts
’7 Lalilude:lI“Il Longilude:l w |

’: Credit Card P ‘

Password: [*****

This password can be created in the

It is stored in the same menu. You have to have
administrative permission to edit this password.

‘ Click to View or Enter Card Information |

Card 1 Type: \Visa

B

Card 1: ‘4452-442-2245

Name on Card 1: |Joe Smith

Expiration Month: Year.

Card 2 Type: |

G

Card 2: |

Name on Card 2: |

ExpirationMonth: 0 | Year:0 |

11




FINANCIALS

Judy Pearson

EXIT

Professional Septic, LLC

..
e |
L
Version 11.1 Copyright 2011 Customers Work Orders Financials Reminders Organizing Summaries
Cverview Septic Contracts | Septic Inspections | Pumping | Rentals | Remote Alarms |Vemdes | Spreadshems‘
Wemos and Notes r
|
Date: 06/28/2011 hd I Customer Listings l Customer Quickviews | | Miscellaneous Reports ]
Last Name: -|z
View or Add New i =
iI To: x| 2
[ == ] l Print Range ] Mg =B I Company Listings l I Customer Counts ‘ Customers to Contact
[ Delete Range of lemos ] Customers by Name Count / City Name Count / Subdivision Caunt / County Name
Utities and Options A+ Plumbing, 158 | Flower Mound 3 Hills of Argyle 589  Denton
Absolute Septic Pumping, 107 | Argyle mE Guy James Ranc|| 42 Cooke
Master Files ACE School of Tomorrowr, 102 | Double Oak 1 Wichita Creek Es|| 4 Wise
ACE School of Tomorrow, 72 Sanger 1 Sunrise Bay 4 Tarrant
Connectlo a Network | | || Adkins Chris 47 | Justin 1 |LakeKiowa ||4  Grayson
Ahrvreiler,Mary & Joerg 3¢ | Copper Canyon 1 Hidden Falls Rani
Backup Data Alford Mark 33 Bartonville 1 Hidden Falls Ran,
5 Allegro, Robert 32 Valley View 1 Hickory Hill Estate
Alvarade Diana 27 Krum 1 The Oaks.
Employees Alvarez, JoEllen 23 Lewisvile
Amen, Darrell 19 Aubrey
Snichiscis (Looin) American Pet Spa, <17 | Gainesvile i
Switch Names
Total 833 Total Gifies in Master Files: | 38 Subs in Master Files: | 3 | Total Gounties in Master Fikes: | §

12



Main Menuc FINANCIALS

Screen

Listin/gz

Fin

o Financials for Professional Septic, LLC

Cisks Swtch Comgany ames

- Imoices and Proposals

Today's Date

Expanses.

Customer

Date Baiance
Nan-Customer imvoice 062972011 $17500

T ImoiceRepots

06292011 $17500 | Fleetsene, LLC
06292011 $17500  Flsetsane, LLC
[ ol S ([ verssres

[ Enter New Expense |

sals (86347 00 Abinvoces: [§7014% Al Unpaie 36,764 50

Find lmvoice

List A8 (Open and Paid) Inwoices. | || 05232011 $12500  Mr. Dean Bradsher Expenses by Category |

06292011 $12500 M
Past Due Open imvices 06292011 $12500 M. Dean Bradsher Expenses by My Accounts |
11 512500 Me.MF. Denton ¢
Future Imoces to Send 06292011 $12500 e, M. Denion Expenses by Date Selected |
L Moszano1 512500 e M Denton S it st
Payments and Taxes 067202011 $190.00  Mr. Marcus Doyle ‘Scheduled Payment Reminders. 1
: 08292011 $19000 M. Marcus Doyle —_——
Taxes by County 067292011 $190.00  Mr, Marcus Doyle. Recurming Payments Report |
05232011 $12500 M. Matthew blorin .

08292011 $12500 e Mattw o

— Quickiews 0672872011 $125.00  Mr. Matthew Morin —
06292011 §12500 M Tom Black

Financial Queknews Mpar11 47200 tr Tom mars - Expense Quickviews |

Financial Screen Listing€£heck out a screen
listing of all of your invoices and proposals. Click
on any record to go to their customer respective

invoice or proposal.

Invoices and Proposals

Invoices / Proposals

o

Invoices | proposals

Double-dlick on the invoice or proposal to view it

[ Outstanding Invoices in Descending Days Since Sequence
Days Since | Amount Due | Date. [Invoice# | Total Amt | Total Payments| Name | Address -
© 3974 3112008 3 T7L [ 7o Ann Fiehgert (E
& HE 0371173008 E i [ “Hiien | Randy i1 lipper Baicones Rd B
4 $597.12 031132008 15 59712 0 Kevin Denney 3221 Como Lake Rd. Dent
4 5275.00 031132008 | 23 215 0 Leonel Longoria 763 Geronimo Dr. Seouin
4 5275.00 03/132008 | 19 215 0 Leonel Longoria 763 Geronimo Dr. Seguin
4 5250.00 037132008 21 250 0 Mack Ditz 4308 Wind Valley Bulverd
a 5250.00 031302008 17 250 0 Mack Ditz 4308 Wind Valley Bulverd
5 23000, 28, 258 2 T vy PP TTPRRNNR .- 1, 47 A O
3 527500 008 37 275 0 BillBess LesterrGolrshop 477 Living Water Ranch R
3 5275.00 031142008 42 215 0 Glendon Wilams 425 Breatnless View San
L= v
Allinvoices in Descending Date Sequence
Date [Invoice# [ Total Amt [Total Payments | Name [Address
03142008 25 250 Wack Ditz 2308 Wind Valey Bulverde
03114720 2 250 0 Randall Gibson 2814 River Way Spring Branch
031147201 27 278 0 Leonel Longoria 763 Geronimo Dr. Seguin
03114720 ES) 250 0 David Padden 10002 Calley Circle Garden Ridge  (210) 851-
03114720 ES) 250 0 Andrew Szabo 8615 Quall Ridge San Antonio (210) 543
0314720 30 250 0 Greg Smih 1511 Turkey Knob Boerne
03114720 3 250 0 Dennis Deen 1017 Star Ridge Spring Branch
031147201 32 250 0 AgustiniLinda Delgado 24531 Ripple Way San Antonio =
< ’

Commentz

= Fayment] | Racelt

St 28 e ey ks 81 2 perpooe | 2pur e
—m Toid Invoice &
12 menth - bagiving 041620087 [

Bescrpton sndjor 7 szabie Tems

S 1 o |

] e
£
Total WTax | Inwoice Total
e -
T

s | payments

Toin 50,00
i

List Open and Paid From

Dated Equal or Prior to
| 06/29/2011 |

Paid Listing

' Uses Disposal Site Only
© Any of the above

Preview Report

List All (Open and Paid) Invoice€lick this
button to see all open and Paid Invoices.

| K2248 |y

a9l dzl €
Customer Type, and then click Preview Report

Dated Equal or Prior to: | 03/17/2008

Service Only
Rental Only
Pumping Only
Monitoring Only
Intalled Only
Uses Digposal Site Only
Any of the above

Preview Report

Ol e e e Tie e

==

Question?

2 NJ

Would you like each customer's invoices on a new page?

(=] =

Singl

(9 Al lwoices
Iivoices Dated equal or priorto: 03/17/2008
Imsce  lmwice e Amemt  Amemt Diysme
Cuntomar Due  Numbm  Amest  Fud  Uspud _mvocedare

Andew Sube
435 Bt S A T

S0 o0

Invoices Dated equal or priorto: 03/17/2008

15 UpparB o 14 Bowen T 5006

e
et
Dmoice  Imvoie  Imoice  Amom(  Amowst Dayssime
Customer Date  Number  Amount  Paid  Uspaid imvoicedate
=
[LE G B 0.0 3000 30.00 s
et oet = oy
Toml: 000 000 5000
AgustinLinda =
26551 gy See v, TR 75266 o
GRS sty ELCr 5
ot et 0 © Couey Comat
Toas: 32000 so00 525000
Alejandro Vargas e (003
500 Wit Ramc Srng B o TX 0
A4S 5 Xy 060 5000 5
ok Ot = Couey Comat
Totas:
Alen, Ranay

E] Btz 60~ I §
et et 13 = oy
Toals:  sLeo 000 5100
Andrew sabo e (10 53747
5615 Qusi Ridge S Ao, T 283 o
GRS et EL T 5
e Outr 0 © ooy
Toal: 521060 000 523000
Bill Bess Lester/GalfShop e
77 Lo e R st Mg TRTS61
A4S %50 060 27500 5
otk Ontr B Concy g
Toals: 527500 5000 527500
Brian Debuer =
51 e Bt S Ao, THTE25E
42008 38 §25000 000 525000 3
ot ot © P
Tomls: 525000 5000 525000

Page: (I 4] 5 [» ] H]
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Main Menuc Invoices/Proposals

| O Financials for Professional Septic, LLC
|

—— Imoices and Proposals — — Open Invoices From Today's Date

2 Date Balance  Customer W
Hon-Customes Jox 06202011 $175,00 ue

06232011 $175.00
06292011 $175.00
067232011 512500 | X
087292011 $12500 | John Paul & Diane Jacksc

‘ Proposals

c View/ Ed
Sl ‘ View/ Edit Expenses

Inoice Reports 05232011 $12500  John Paul & Dians Jacksc i
e 08292011 $12500 | Mr. Darrell Amen
Find invoics. 05232011 $12500 | r.Darrell Amen ‘ Expeasns by Mooy
08292011 $12500 e Dartell Amen |
List Al (Open and Paud) Invoices. 0672972011 $125.00  Mr. Dean Bradsher \ Expenses by Category
05292011 $12500 e D '

Past Dus Open invoices Tir. Daan Bradsher \ Expenses by My Accounts
10292011 $12500 M MF Denton B oot it
( B 06292011 12500 Mr. MF. Denton | Expenses by Date Selected
L e Mo6az011 512500 e MF. Denton o et
| Payments and Taxes 06292011 $190.00  Mr Marcus Doyle | Scheduied Payment Reminders

8
2
2
2
5
£
o
*

| Taxes by County. | Recuring Payments Report )

Quickvews. ~ Quickvews
06292011 $12500 | Mr. Tom Btack

‘ ‘ Financial Quciooews | o ‘ ‘ Expense Quickviews ‘

Past Due Open Invoiceselect an option, Customer
5148

¢eLsST FyR FAYyLEte |
print out your desired option.

-5 Unpaid Invoices =

T8¢

Past Due (Open) Invoices <

Septic Professionals, Inc.

Options Customer Types Print Each
. . * Service Only Invoice

@ iList Invoices  Rental Only ————T

" Print Fach Invoice € Pumping Only

£ Print Past Due Invoice Letter

" Monitoring Only

" Installed Only

" Uses Dumpsite Only
% Any of the above

Dated Equal or Prior to:  [g3/17/2008 -

™ O Print Past Due Message with Listing

Make Copy

SAFE

=)

Vou are about to update 35 row(s).

LI\ Once you cick Yes, you can'tuse the Undo command to reverse the changes.
Are you sure you want to Update these recorde?

Question

Would you like to flag each invoice as having had a past due letter sent to the

Customer?

[ 2 Unpaid Tnvoices
Past Due (Open) Invoices
Septic Professionals, Inc.

Past Due
Letters

Invoice

> \
> Preview Report

1
Options

Question?

Would you like each customer's inveices on a Jew page?

wS L2 NI ¢

preferences.

List Invoices:Choose the
Customer Type and then the
RS&AANBR RIFIGSo /

odziizy |
Yes or No for the listing

Notice
has besn
Sent

I fiewipa

Make Copy

SAFE

Y — =)

- .._ . A

Vou are about to update 35 row(s).

Once you cick Yes, you can't use the Undo command to reverse the changes.
Are you sure you want to update these records?

Letters

Options

Customer Types

" List Invoices
C Print Each Invoice
& Iprint Past Due Invoice Letter

Past Due
Message
with Listing

 PrintPast Due Message with Listng

>

2l te N}

o)

€ Rental Only.

Service Only

Pumping Only
Manitoring Only
Installed Only

Uses Dumpsite Only
Any of the above

Dated Equal or Frior to: 031772008 ~

Choose Letter | Message: [Late Message

Previen Repart

GQuestion - =2

Would you lie o lag each invoice as having had 3 past due letter sent 1o e
ustomer?

L] w |

Motice
has been

Make Copy

14




Maln Menugc Invoices/Proposals R— -

Financials for Professional Septic, LLC ‘ Save / Exit
ok o Svetch Comaany temes &

—— Invoces and Proposals Open Invsces From Today's Date Expwnaes

Date Balance | Customer - .
Non-Customer lavoice. 062972011 $17500  Flsetsonve, LLC Ester Now Expense.

Benveen: [qamiz008 ]| wnd (02297008 <

P / Edi
067292011 $12500  John Paul & Diane Jacks: B
hﬂum 06202011 $125.00 | John Paul 8 Diane Jacks( Expenss Reports

06292011 $12500 M Darrell Amen

Expenses by Vendor

LlnAl(Dv-‘MP-dHeru ‘ :ggw :vgg: :v Dean Bradsher Expenses by Category
[ PaniovsOpmimoces_||{15650011 $1500 t Geniacir Expanes by by Accots Payments and TaxesClick this button if v
Future Invosces to Send 06202011 $12500 Mr. MF. Denton e Selected Id Ik t rt f ” th . _
Payments and Taxes T 052020 0. |Mr Marcus Dorks Scheduied Payment Reminders | you wou IKe 10 see a report 1or al e P E——
T T, m Tt Payment Repor | payments and taxes that you documented )
—aicd o501y 512200 e Mamewtiom between two dates.Notice that there are ‘
[ o JJE1EEE EEET [ o TWO PRINTOUg8ne behind the other!

Future Invoices to SendSelect an option, Customer Type,

FyYyR FAylLfte + 51G8 FNRY YR UZ®
button to print out your desired option. H
==l Invoices to Send == . = .
Invoices to Send < l J
Septic Professionals, Inc. - i T
optons | fasonarpm] (PNt Each 3 '
& ik Trvoicas € Servica Only Invoice S —— |
~ = £ © Rental Only — ~ o
Print Each Invoice © pumping Only J
© Monitoring Only
© Installed Only
" Uses Dumpsite Only f—
& Any of the above <

Dated Between: luamwuua -] ana: lnmn/znns -l
(inclusive)

Preview Report |

T

Summary Only? =

List Invoices:Choose the Customer
Type and then the desired date. Click
GKS Gt NBOASG wSLINLé o0dzid2y | yR|SAGKSNI
select Yes or No for the listing |

preferences.

Listing

Print Summary enly?

v

Taxes by CountyChoose the Dates,

Customer Type, and check if you would like to
dK2¢ acCdZ te& LIAR Ly@2ia0S / t A0
Preview Report button to view the printout. 1 5

[N
R
u»




Main Menuc Invoices/Proposals [NEW FEATURES ARE SHADED RED]

Finsncisl Menu

o Financials for Professional Septic, LLC

oposals

Today's Date

Save / Exit

Expenses.

Nan-Customer imvoice.

Proposals

| Date Balance  Customer
06292011 $17500 | Fisatsons, LLC
06292011 17500  Flestsene, LLC
08292011 $17500 | Flostsans, LLC
08292011 $125.00 | Joha Paul & Diane Jacksc

Z L Enter New Expense

View / Edit Expenses ‘

~ Expense Repots

Find Invoice

C\ Find Invoices

Non-Custome

Quickwews.

Propossis [$6.347 00

Atnvoces: (701450

10829/2011 $125.00  br. Matthew Morin
105292011 $125.00 M Matihew Morin
08292011 $12500 | Mr. Tom Black
1RPAPAY £17500 e Tom Riack

Al Unpaid 38,764 50

Payment Reminders |

Recumng’ is Repot |

Quickvews

Non-Customer Invoice:Create an invoice for
someone that is not in your customer records. This
is new for 8.0. You can manually type in the

Find by Invoice #: ’7:
- Find by Customer Name: .
Find by Customer ID ’7

Find by Payment Date ’7:

Find by Payment Description: ’7:
Find by Purchase Order Number: ’7:
Find by Work Order Number: ’7:
Find by Site Address: ’7:

be there!

€ 2 dzNJ

‘ Find Invoices:Find any invoice that has been
ONBIF GSR AY
find it with one of these methods, it may not

{1CO9

Proposals:Create a proposal for either current
customers or potential customers that are not
currently entered into your database.

v
Customer Info to start.
Invoice
Customer Info | Invoice Details H
Date: [03/17/2008 | Cancel | Save/Exit
wo=: |0
[«] sTate:[ [ Zipi] PO:
Care Of: | | Phone: | Type: -
County: | =l Site: | =]
i Description andjor Taxable Items | Quantty || UnitPrice || Total | Print
Add Invoice Lines | - 0 $0.000 $0.00 1Page Print
- 0 $0.000 $0.00
= 0 $0.000 $0.00 dearrerz |
hd 0 $0.000 $0.00 Switch Company Name
- i} $0.000 $0.00
- 0 $0.000 $0.00 Sub Total
- 0 50.000 $0.00 0.00
Invoice Comments | | TAX Percentage Totals W/Tax A
! f ! Invoice Total
Tax 1: - 0.000| % $0.00 0.00
Tax 2: - 0.000| % $0.00
Tax 3: 0.000| % 0.00
— ¥ Payments
| Additional Non-taxable Ttems Only H Quantity [ unitPrice [ Total k
- ] $0.000 $0.00 $0.
<o £0.000 50.00 e
- 0 $0.000 $0.00 $0.00
Create Re-occuring Invoices

Save/Ed,

Proposal
@ Proposal # 1
Customer Informaton
Dete: izzo0a] _SWtch Companies | phones: [ 767054 |
Find by Proposal #: EE Name [Alfaro , Pompilio Il Ix[ ]
v 7, Nem Address: [2507 Mountain Laurel |[(210) 288-5028 |
LI ;I_’Ill Proposal City: [San Antonio [<] state: zp:
Desription of Praposed Ttems (Taxable or Non-taxable) Quantity || Unit Price Total H
Electronics| = 1 $150.000 £150.00
Aerator| = 1 $450.000 $450.00
- 0 $0.000 £0.00
- 0 $0.000 £0.00
- 0 $0.000 £0.00
- 0 $0.000 £0.00
- 0 $0.000 £0.00
o Comments H TAX [ TaxType || Sub-totalWfTax |5
Tax 1: | State Tax[w || 8.250| % | $49.50 |
Tax 2: | =]l 0.000] % | 50,00 |
Tax 3: | =]l 0.000] % | 50,00 |
o Description of Proposed Items { Non-Taxable Orly ) [ quantity | UnitPrice | Total F
Labar|» 3 £60.000 $180.00
Drive to/from Location| 1 $50.000 $50.00
- [ $0.000 $0.00
T Proposed Total
$879.50

Cancel/Exit

Preview
Proposal

Sub-Total
> $600.00

Delete Proposal

Record: (4] 4 [ 1 [ r1]r] of 1
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EXPENSES

Judy Pearson

EXIT

Professional Septic, LLC

..
e |
L
Version 11.1 Copyright 2011 Customers Work Orders Financials Reminders Organizing Summaries
Cverview Septic Contracts | Septic Inspections | Pumping | Rentals | Remote Alarms |Vemdes | Spreadshems‘
Wemos and Notes r
|
Date: 06/28/2011 hd I Customer Listings l Customer Quickviews | | Miscellaneous Reports ]
Last Name: -|z
View or Add New i =
iI To: x| 2
[ == ] l Print Range ] Mg =B I Company Listings l I Customer Counts ‘ Customers to Contact
[ Delete Range of lemos ] Customers by Name Count / City Name Count / Subdivision Caunt / County Name
Utities and Options A+ Plumbing, 158 | Flower Mound 3 Hills of Argyle 589  Denton
Absolute Septic Pumping, 107 | Argyle mE Guy James Ranc|| 42 Cooke
Master Files ACE School of Tomorrowr, 102 | Double Oak 1 Wichita Creek Es|| 4 Wise
ACE School of Tomorrow, 72 Sanger 1 Sunrise Bay 4 Tarrant
Connectlo a Network | | || Adkins Chris 47 | Justin 1 |LakeKiowa ||4  Grayson
Ahrvreiler,Mary & Joerg 3¢ | Copper Canyon 1 Hidden Falls Rani
Backup Data Alford Mark 33 Bartonville 1 Hidden Falls Ran,
5 Allegro, Robert 32 Valley View 1 Hickory Hill Estate
Alvarade Diana 27 Krum 1 The Oaks.
Employees Alvarez, JoEllen 23 Lewisvile
Amen, Darrell 19 Aubrey
Snichiscis (Looin) American Pet Spa, <17 | Gainesvile i
Switch Names
Total 833 Total Gifies in Master Files: | 38 Subs in Master Files: | 3 | Total Gounties in Master Fikes: | §
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Main Menuc Expense Tracking (New Expense Entry)

O Financials for Professional Septic, LLC

——— Imoices and Proposals

Open Invices From Today's Date

=

/I ftA0] 2y GKS odzid2y
9 E LJS y @h8ck éutha screen listing of
all of your invoices and proposals. Click
on any record to go to their customer

7"\

‘ Proposals ‘ View/ Edit Expenses . - )
—_—l e respective invoice or proposal

e 2./ NBIFGS Iy 002dzyi

Mr. Dean Bradsher | Expenses by My Accounts

e WF. Denton - 2 ’ - i T A

§ |

SO e ff I V R K S OK 2 2
o e D ot a’ € u

Mr. Marcus Doyle | Scheduled Payment Reminders

Mr. Marcus Doyle [

el in the popdown list.

b, Matihow Morin
i, Matthew Morin

EEe L eomaen 3. Create an account for YOUR Company
(i.e. Checking, Savings, Credit Card) and
i then choose it from the pojlown list.
Enter the details of the transaction.

Enter the Payment Details.

/| £t A01 GKS a{ OKSRdz ¢

‘ List A8 (Open and Pad) Inoices. |

[ Past Due Openimoicss |

L - 08
| Fuweimoxestosand | .

| Payments soa Taves

| Taxes by County. |
Quickwews.

‘ Financial Quickvews.

MNew AP Entry

&/ Entry#: 1

2 ’ Pay To Details / Dates @

AccountVerizor| ] Entered on: 07/05/2011 .
Defau\tCatego?: Telephones - Entered by: |Judy Pearson =] CheCkbOX |f you Want to Set up a
Category: Telephones Due Date: _07/15/2011 I
o nttemes F R I REMINDER Payment for the next
:) Pay With Payment Details u pCOm | ng b|” .

Original Amount Due: $225.00

[rovensmarrn| | cocat | || sawizm |

o0k

My Accounl:\Bank of America Checking Late Fee Amount (If Applicable) $0.00

=
Type of Account: Checking/Debit Adjusted Total + Late Fee §225.00
|

Account #1‘121 31231231
Check #1234 | MemoTelephones for Office | EE (=

Expense = x

F Schedule Next Payment @ Remaining Balance: $0.00 Expense Entry T o

Paid to: Verizon

Days Between Payments: Next Payment Due on: | 08/14/2011 Next Reminder on:| 08/09/2011 pdress 1123 S et

Phone: (888) 008-6433
Email:

Transaction Details

' RRAY3 YR 9RAGAY I &=+ SAfdRieNank, etc.yoRhe ®AY2 | 002 dzy|| | cowvwes

TO company. This is in the Master Files Section of the Program. Duean: 7152012

Checke 1232
Memo: Teiephonesfor Office

Employee ID: Judy Pearson
Companies and Agencies S ‘ Cancal ‘ Saw Bt My Acceunts Payment Amount
moumtDus: S50 Recurring Payment
Hame: Verizon ot past Due w Next P On
Oopricamn Toe 1.{ My Accounts ave/Exi toaipdd S2m00 Days Between
ey gy Aty
—_— Remind on
o . 3 Remaining Balance
Sor e ot 59]
cuta [I—. i Name: Bank of America Checking ‘
. e ot oy
e R Account#: (12131231231 terest Rate: [0.00)%
- 71Vt Aceoums Payabe) Dl Catsgny Tespoes )= Account Type: Checking/Debit [=] Due day of the month
[rpe— 0
o - . R e S—
- - ayoales | smeix |epfers
o =] Stane 2z Fa
Mhind — Account Phone: (800) 342-3432 | Motes: | <|
Eies Ena o
%= i) Dales
Record: 4 «[1of1 | » ¥ b | W Unfittered | Search
e rr e [ T Pages 4 411 52 |




Main Menuc Expense Tracking (REPORTS)

Financisi Menu

o Financials for Professional Septic, LLC

Al Expenses

b Tom Riack

Abnvoces: (701450 | AvUnpais. 3676450

Like Company: |" El
(Leave * for all)

Due Between
Begin:| 06/01/2011
(Inclusive)
End:  06/30/2011

Transaction # 1 Bl Ao
0] Verizon ol for =
ByDaiekniered [ |+
Telephones Amount Paid 8y Category: T=]
§ 225 || By Check Humber: -
Frnt Transacien. | Changa Company to: Verizon = Balance ";:,,:, =
|pete Tansscion |~ Changs Category to: Telophones = 0| ByResomiog [ [=]
Paidin Ful
Iy Account: [Blank of America Checking =] | Payment Information
Ao Type: [Chockigtetd | (A ]|[ A1 ]
Account £ (12131231231 Original Ameount Due: $225.00
1730 Moo Telephon
c— S LateFee:| 5000 |
= Subtotal:
Enterd on 0T0E2OTT | epnd T Total Paid:  $225.00
Due Date- osascnni
Pt Cleared: (07102011 [Comnazon| Balance: $0.00

Save / Exit

3

gegi | os/o201 |

{Inclusive)

Expense Report Options ————————————

(@) iBy Date Due
(7) By Date Entered info SAFE
(7) By Date Payment Cleared (posted)

—/

Expenses by Reminder Date

Toesday, niyos, 2011

Renind on: 06/05/2011

N Fayeact Dus o OA/0A/3011
Fampany) (cwgny Tamtn  Dnewds  Dwe  Cedes  SAm
[rizom | feesrones ] [T |[enarzoas || coraavaons | o/soraoas || sazs.00 ||

TAST TRANSACTION INFORMATION

D TeFer
%0 |[ s2me | .

P
£

5 ¢ Expense Listings: All Accounts by Account Number
oo

Expense Screen Listings

[ e ]

uble-chc on the. view that pa
Neamioes | Gale i Categery Chocka | Total Paid  Bance Due [k seieciyour Ui
1 oTRSEe | Veriaen Tolaphones 1234 250 BB S0

@1 [ Azcourts by By T |

() Al inpaid Expenses.

) 808 e m th net 30 Doy
) Poymer REMRDERS

1) Past Due Bas.

) Lk Payment Pees by Catzgory
) Expanses by Calagory

) Expemses by Company

) Payments by Chack o

) Comgany Totss
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