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1.  Master Files:  Once you have properly installed the SAFE Program and Opened it to 
the main menu, go to Master Files



2.  Click on Your Organization and enter in all of the appropriate information



3.  Your Organization: Enter your Organization Name and Information.  Please make sure your 
default settings are correct (Re-scheduling, Insp/Yr, Document setup, Invoices, and Credit Card 
Menu Password.  You can also LINK the program to folders for scanned documents or a logo.



4.  Master Files: After setting up Your Organization Information, go to the other Master 
Files Menus to complete your default setup information.  You can do this later as you 
are adding customers and other information if information is not at hand.



5.  Employees:  Setup your employees by clicking on 
the Employees Button on the Main Menu.  Click 
Employees on the Employees Menu and enter all of 
your personnel.  Make sure you understand the 
purpose of the ID, Type, and Password.

6. Understanding Type:  Give your employee one of two settings; Admin or Other.   If you give your 
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7.  Main Menu Options: Set employee access and screen view permissions by going to the 
Employees Menu, Main Menu Options.  Limit or show certain screens or tabs.  Also, you 
can pick a different screen depending on your preference or job description.



8.  Customers: You are now ready to begin entering customers. 



Thank you for your business!
Please contact us if you need further assistance.

Go to www.thesafeprogram.com or email us at thesafeprogram@gmail.com

http://www.thesafeprogram.com/
mailto:thesafeprogram@gmail.com

