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Customers
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Work Orders

Financials

« E
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e
Reminders Organizing Summaries

Overnview

Memos and Notes

Date: 06/29/2011,

[ View or Add New ]

[ Print Al ][ Print Range]

[ Delete Range of Memos ]

Utilities and Options

Master Files

Connectto a Network

‘Septic Contracts | Septic Inspections | Pumping | Rentals | Remaote Alarms | Vehicles | Spreadsheets‘

Quick Search
Site Address: | |L|
Last Name: |L|
Email To: [+]
Map: Iz‘

Customers by Name

A+ Plumbing,

Absolute Septic Pumping,
ACE School of Tomarrow,
ACE School of Tomarrow,
Adking, Chris

Ahrweiler Mary & Joerg
Alford Mark

Employees

Allegre, Robert
Alvarade,Diana
Alvarez JoEllen

Switch Users {Login)

Switch Names

| l
l |
[ Backup Data l
| l
I )
[ l

Amen,Darrel
American Pet Spa,
Total Gy

Entered: | 833

»

BEBE

l Customer Listings

Customer Quickviews

|

Miscellaneous Reports

l Company Listings

l Customer Counts l

Customers to Contact l

Count /City Name

158 | Flower Mound
107 Argyle

102 Double Oak
72 Sanger

&7 Justin

34 Copper Canyon
33 Bartonville

32 Valley View
27 Krum

23 Lewisvile

19 Aubrey

17 Gainesville

Tetal Cities in Master Files: | 33

Count / Subdivision

Hills of Argyls
Guy James Ranc
Wichita Creek E=
Sunrise Bay
Lake Kiowa
Hidden Falls Ram
Hidden Falls Ram
Hickory Hill Estate
The Oaks

N 7

Bubs in Master Files: | 3

Count / County Name

589  Denton
43 Cooke

4 Wise

4 Tarrant
4 Grayson

Total Counties in Master Files: | G
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Customers Work Orders Financials Reminders Organizing Summaries

Overiew

Memos and Notes

Date: 06/29/2011

View or Add New

Delete Range of Memos.

Utiiiies and Options

laster Files

Caonnectto a Network
Backup Data

|Seplichntvans | Septic Inspections | Pumping | Rentals | Remote Alarms | Vehicles | Spreadsheels|

Customer Quickviews

Miscellaneous Reports

Quick search
Site Address: | [=]=] l Customer Listings
Last Name: E‘E
Email To: [=]=] l Company Listings
Vizp: [=]z]

I Customer Counts l

Customers to Contact ‘

Customers by Name Count_{ City Name

Employees

P P

Switch Names

A= Plumbing, 158 | Flower Wound
Absolute Septic Pumping, 107 Argyle

ACE School of Tomorrow, 102 | Double Dak
ACE School of Tomorrow, 72 sanger
Adkins, Chris 47 Justin
Ahrweiler,Mary & Joerg 3¢ Copper Canyon
Alford Mark 33 Bartonvile
Allegro Robert 32 Valey View
Alvarado,Diana 27 Kum

Alvarez, JoElen 23 Lewisvile
Amen,Darrell 19 Aubrey
American Pet Spa, < |17 Gainesvile

Entered: | 833

Totsl Cities in Master Files: | 38

Count / Subdivision
3 Hills of Argyle
3 Guylames Ranc
1 Wichita Creek Ex|
1 Sunrise Bay

1 Lake Kiowa

1 Hidden Falls Rani
1 Hidden Falls Ran
1 Hickory Hil Estate
1 The Oaks

Subs in Master Fies: 3

Total Counties in Master Fies: | 6

Count / County Name

583 | Denton
43 Cooke
4 Wise

4 Tamant
4 Grayson




Main Menu — Setting Up EMPLOYEES, etc.

SAFE

" " Jutypearsan
< A F{“ m Professional Septic, LLC H - EXIT- ]
, @ =
MY % B < |a
Oppa® ® A O %
Version 11.1 Copyright 2011 Customers Work Orders Financials Reminders Organizing Summaries

o | septc onmasts | | Pumping | Remtas | Remote warms | verictes | spreacsneets|
Memos and lotes Qicksaarcn
Date: 06/29/2011, v | [=]=] [ Customer Listings H Customer Quickiews ”M\scel\anenus Reports l
=H
e EE[ Company Listings H Customer Counts ” Customers to Contact ]

Delete Range of Memos | |/ Customers by Name Count I City Name Count / Subivision

Count / County Name

1. Click the Employees button on the Main Menu and then go to your desired screen. Please set up
your employees and enter their information first.

2. Typeinan ID, Type (Admin or Other), Password (if you want to create a secure log-on method.

3. Enter all the pertinent information for that employee and then click on the “Change Screen Types
and Customize Main Menu Options” button

4. Decide if you want to use another Main Menu or limit tabs on the Main Detailed Menu. You have to
have at least one employee with a Type = Admin to customize your main menu options.

5. Print out blank Timesheets if you track time with the software.

s g ovtors || DA, L1 Fowerklomnd 2|3 isolAye || Dont
avsoic SopcPunping, [ /107 e S5 Gy mesrene o o
'ACE Schoolof Tomorrow, 102 boube ok ST ichta Creekes |« e
AcE SctoaloTomrow. 72 (s 1 Sumseoa |4 Tam
ks o e 1 iekows |4 Crayeen
rweertory & Joerg 2 Copper Canvon 1 idden ol Fon
_ Alford, Mark 33 Bartonvile 1 Hidden Falls Rany
Backupiata Allegro,Robert 32 Valley View 1 Hickory Hill Estate
ivrain Dena E 1 Theosss
vercesotion 2 Lo
ol i O | ::::w;:\r:‘tsuu‘ - :: 2:;::\””5 o Suisliiaz
Switch Names - » - -
= ENmE e e 142498 Employee Menu  Find Employee: | Cance\IEXItl Save/Exit
Employee ID and Acces Level | [ Personal Information |
o ] Name: [Denney, Fred | odialics L
1 Employee / Timeshest Menu == Employee Wi MmOt
e T — B | rrr——
nn* Employees Fassword:l:l Address: Main Menu ks Topas s s
Statu City - Options Chocse e Detalled Listing Man Mens v T
ATTENTION: State: Zip: =
Blank B
prem— | — | ot o T ‘ If you have more than one Contact and other informaton |——— | _License } Tt g
| employee and give one phone:| | Driver's license Number: E
Enter Time ‘ Equipment Print Completed Timesheets ‘ . -
employee the type Social Security Number: E
Current Payroll Period: — “Admin” then you W|” Date of Birth: License Type: E
, ;
'WE Theough 'W] Employment Date: License Number:
need to entera password Termination Date: License Expiration:
during login. Please eroree e | Additional License Type:
Additional License Number:
remember the password Erfacfiees Additional License Expiration:
you give each employee Accrued sckTime: [0.00 | Approved to work on the following Systems
Fieshest daies Eligible Vacation Time: 0.00
Accrued Vacation: 0,00 Delete
D rimesnect ta Accrued Gomp Time: 000 | Employee
Record: () 4 /[ 1 (¥ JFIJFH of 2
Select Employes: [Denney, Fred [=] Beginning um:’m Tmesheetinpat
e E Timesheer 01012008 - 01142008 e
i oo Enter Time for... Preview Ext = Denney,Fred
it — Denney, Fred .
Froms rougn o —>
Regular Off With ~ Scheduled Comp Sick ‘Vacation Comp Without
Date Time: Pay Mesting Earned Taken Taken Taken Holiday  pay Day Total Mileage
Y| rwessay [ @B [ ow] [ oo [ oo [ ooo] [ owo] [ oo [ oo [ ooo] [ oo [ ougf
Enter Time for each employee Vidressay |_ot0
for a given time period Thursday
Friday
Ssturday ==
Sunday . -
Monday
Tuesday Print out leted ti heet
vemesssy [0 o0 rintout a completed timeshee
Thursdey when you finish. You can enter
o LS [ oo [oof [ o0 [ oo [ [ om [ oo [ o) [0 [ o0 Mileage as well, if you track this 3
0.00 0.00| 0.00| 0.00 0.00| 0.00 0.00 0.00 0.00| ‘ 0.00 0.00/ - 4 :
Rrecord: [14] 4 1 [P J[M1]lF ] of 14 (Fitered)




Main Menu — Employees

3 Employee / Timesheet Menu =

'“'* Employees

been issued.

Examples:
= | Mieage Report | Prin Blonk Timesheets ‘ « Cell Phones
enerrme | squpmen: | e compleed Tmestenss | * Pager

*Tools

Current Payroll Period; — . . d
01/01/2008 ~| Through [01/14/2008 ~| crEdIt Car S

Employee Equipment: Print mileage reports for each employee

Desired Dates
Exit
Beginning date: [01/01/2008 +

Through

Ending date: |01/14/2008 ~

s

Employee Equipment: Enter any Equipment that the employee has

Inventory of Equipment
Employee Equipment
@ Fi E Y quip Preview Equipment by Employee | Preview Issued Equipment | Save [ Exit |
ind:
Description Serial Number Model #
#| [cell Phone [+][34324 -3423432 | [Nokia |
-| Details
|:| Qty Issued: Issued To: [Denney, Fred [+ ] QtyReturned: E
Date Issued: Tag: DateRetuned: [ |
Comments: [Black Nokia M3300] -
*
| [=]| || |
-| Details
Qytsmed: T ] resedTo | =] QyRetsmet: [ 0]
s e " — Date Retured: [ |
Comments: | |

| »

m

TimesheetInput

vg‘ﬁ% Enter Time for...

Denney, Fred

Create Reports for Completed and Blank
Timesheets, Fuel, and Mileage.

From: [01/01/2008 | through [01/14/2008

off

Regulr  OffWith  Scheduled  Comp Sick  Vacation  Comp Without
Date Time: Pay Mesting Earned Taken Taken Taken Holiday  pay
M wessw [ EE [ o]
Wednesdey [ 000] [ ou]
T
Rz
=y
s
Wonday
=y
ey T
Trsdey [ 0ed] [ ow]
Rty

Rrecord: [14] 4 1 [P J[M]F ] of 14 (Fitered)

Remember to enter your mileage into the Employee
Timesheet Menu. This will allow you to track it later and
print out reports for your records.

e b

Timeshsat
Bil Amale

/2072006 - 03262006




Security - Login Restrictions - Main M enu Modifications

Program Privacy & Optional Settings

Welcome to SAFE - please login.....

P

Log in Security

UserIDH ‘

Login

F’assword‘ ‘

Why am | being asked to enter @ User ID and Password? Cance | an d Ex It

Need Help? Email us




Security -

Logi

Restr

ictions

- Main

What to consider before adding security to the SAFE Program

Overview: For added security and menu restrictions, you can give each employee their own Password. Employees with the Type of "Other" cannot access many
screens IF another employee has been given the Type of "Admin". You can assign each employee a User ID without a password, however, if one or more employees
has been given the Type: "Admin", then you will be asked to login with a User ID and Password.

SAFE

YR |l Professional Septic, LLC | -exr-
S @ N @ 9 %
veniont100upmignzors | Customers  WorkOrders  Financials  Reminders  Organ maries

[ g e

Customer

[=]
[=]
[=]
[=]

Company.

Curmert Paytal Pariod. —|
ozt

Date of Bih
Evmgioymen Duts
Termination Date

ey

Dt beensa Number (15155415
Social Securty Number. (145531673

Licam
Licanas Hamnar
Licsnss Exprstion

3. Me?u.>
=l

Definitions of Employee Types:

Admin: This employee type
lets you access all screens and forms.
Assign this type to your employees if:

M e nu

Modificat

ions

Main Menu Options

'-"r._ Main Menu Options for Bob Malone

Main Menu Options

« Default Main Menu
— Detailed Main Menu Buttons*
I ide the Work Order Button
I Hide the Vehicle Bution
™ Hide the Master Files Button
™ Hide the Financial Button
™ Hide the Backup Button
™ Hide the Network Button
™ Hide the Employees Button
™ Hide the Summaries Button
= Detailed Main Menu Tabs*
™ HIDE the Contracts Tab
™ HIDE the Inspections Tab
™ HIDE the Pumping Tab
™ HIDE the Rental Tab
™ HIDE the Remote Monitoring Tab

« Service Technician Menu

Other Menu Types... 4. Choose
~ Basic Main Menu Menu
This menu is designed in & basic square menu wi .
No Picures to represent the different areas of the pr Optlons

™ HIDE the Spreadsheets/Mapping Tab

*You may not have several of these tabs or buttons depending on your version

Good for companies with Technicians responsitie
for inspecting septic systems.

Festures includs

- Easy Inspection Entry - Quick Export Festure

- Screen Listings - Financisis

- Spreadshests

_ Organization Hely _Impertant: Tech can only
upd 7

Welcome to SAFE - please login,

1

Log in Security

Why am | being Gsked to enter a User 1D and Passwora

¢ You are the owner of your company and want to have access to all screens, menus, and documents BUT want to restrict other employees' access.
¢ You want to select different Main Menu Types for yourself and your employees.
¢ You want to hide or show certain tabs and buttons on the Main Menu for your different employees.
¢ You simply want to add more security to SAFE when opening the program. Make sure you assign passwords and remember those passwords!

Other: This employee type lets you access all screens and forms UNLESS another employee has been given the employee type of "Admin".

Assign this type to your employees if:

¢ You only have one person using SAFE and/or you do not care about security or menu restrictions.
¢ |f you have entered another employee's type as "Admin" and wish to restrict this employee's access to screens and other functions.



Secur.i

ty - Login

Restr

ictions

M

a

n

M e nu

Restricting Menu Options, views, and accessibility for your employees

1171377 64.7 Limted Partners, | 159

sare
&mHProfessionalseptic, LLC ‘ - EXIT-
ohFe
} ) =
"‘i o L J ol
Orrn® ® .
vesonttoumguans || Cusomers  Workoders  rinancals  Reminders  Orgamang  Summaries '
[ [rumoins ot | [venes |
umping | Rentals Veficles |
e snd ot auexsanen |
Date: 03/16/2011, [ || Adaress: VNN [yr——
Laseame: B "
Vew or Add Hew ] o e & Employees e
Prnta1_| Prnt Range oot = omzze)
ot Fange ot eres || |/ Cumomrs by e wn el (2. Employees

Fpingees

e [(76) 5345345
e oot st com

g Eopey e, [ 100 Ay
s 102 ouve
Septc Pumpi, 7 Sanger Employees Find Employee &
oot Tomarow, 7 e
freoietTomorrov. T [l e i A v [R———
oy 8. = |vash Ll Name: Bill Smith
wieritary 8 oerg atey
Mark 27 Kum Type: [ Ll o
groRabert nLewsd Fomord 1 sdsens
do Dl 1o Aubrey Cumert Panal Pasicd —| Status: cty =l
avarc Jclen 17 anes po . St 5
Switch Names | oo | o
P —— [ressepr——

Dt beensa Number (15155415

Social Securty Number. (145531678

3. Menu
Options

Main Hanu
Getors,

e Timashees

‘m--mnmmmlsm

M o d

ficat

O ns

Welcome to SAFE - please login....

Log in Security

Duneass L mrme
Dato of Bt
— Uianss Type: nsiaor 1

Esploymen Date o

Termination Date: Licanss Exprstion.
prrsre—

e =
setnaa ses i [o 70 Acomna L Tipk
Eige vacaton Tme 150 Adabina Licznse oz
i i | sebonal Licena Expration

cerues o T [ 50

heoE w3 b ] G T

MAIN MENU BUTTON AND TAB OPTIONS: If you choose the
Detailed Listing Menu, you can also choose to view, hide, or disable
several buttons and tabs.

This takes the worry out of whether an employee can have access

to certain menus like Master Files, Employees, and Financials.

To take effect, you must restart the program and login as that user.

Password

Main Menu Options

i Mesu Ontions for Bob Mal

© Main Menu Options

« Default Main Menu
— Detailed Main Menu Buttons*
Hide the Work Order Bitton
Hide the Vehicle Button
Hide the Master Files Button
Hide the Financial Button
Hide the Backup Button
Hide the Netwark Button
Hide the Employees Button
Hide the Summaries Button
etailed Main Menu Tabs*
HIDE the Contracts Tab
HIDE the Inspections Tab
HIDE the Pumping Tab
HIDE the Rental Tab
HIDE the Remote Monitoring Tab

OtheMenu Types...

+ Bhsic Main Menu
THs menu is designed in a basic square menu with Buttons -
NdPicares to i Fihe

« Service Technician Menu
Good for companies with Technicians responsidie
for inspecting septic systems.

4. Restrict or show certain
features for each employee.

Lock and Hide different functions

7777 g 1373777777

HIDE the Spreadsheets/Mapping Tab

*You may not have several of these tabs or buttons depending on your version




Memos and Reminder Messages
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Work Orders

Financial
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Reminders Organizing Summaries

[ ]

Overview

Memos and Notes
Date: 03/15/2011 | [

View or Add New

Print Al | Print Range

Delete Range of Memos.

eptic Contracts | Septic Inspections | Pumping | Rentals | Remote Alarms | Vehicles | SDreadsheet5|

Quick Search
Address:
Last Name:
SendEmail
M

Customers by Name

Customer Listings

=l
=l

| Customer Quickviews ‘ Miscellaneous Reports

=]
-]

Company Listings

Customer Counts ‘ Customers to Contact

Count / Cty Name

Count / Subdivision

Count / County Name

ATAIIT7 64.7 Limited Pariners,  « | 159 | Flower Mound L||3 [HisofAmgyle ||581 | Denton
2035 Briarhill Froperty, LLC, 108 Ayl 2 |GuyJamesRanc| 43 Cooke
Master Files A Plumbing, 102 Double Oak 1 |WichiaCreekEs||4  Tarant
Absolule Sepic Fumping, 72 Sanger 1 |SunriseBay |4 Grayson
Connectio aNetwork || || ACE School of Tamorrow, 47 lustin 1 |lakeKowa |3 Wise
ACE School of Tomorrow, 34 Copper Canyon 1| Hidden Falls Rani
Adkins, Chris 33 Bartonvile 1| Hidden Falls Rani
Backup Data AhrweierMary & Joerg 2 Valley View 1 Hickory Hil Estate
Alford Mark 27 Kum 1 The Oaks.
Employees Allegro Robert 23 Lewisvile
Alvarado,Diana 19 Aubrey
Alvarez, JoEllen <17 Ganesvile o
Switch Names o - -
834 Fies:| 38 E Fies: 3 fes i Fies: |6




n M e n u F e a t ur e s

Creating Memos and Reminders

Open SAFE and click on your desired date for a memo 5. When you open SAFE on that day, you will be prompted that you have a SAFE Memo for that day.

Click “YES” to create a memo for that date 6. Click “OK" and view the memo

7. Delete the memo if desired

1

2

3. Enter the Memo or Reminder information
a 8. You can also Preview or Delete the memos from the Main Menu

Click “SAVE/Exit”

Memo Information
i Memos and Notes ‘ Add Anotner Memo | Gancel Memo ‘ Save /Bt
SAFE Wemo Detais [r—
Employee:[Bob Malone =] Call to remind them that you Tre sending outa Tech
that day to replace the pump
i i W Sare =)
o A F@ %] ‘ Professional Septic, LLC ‘ ~EXIT- el - Memo Date: 03/15/2011 | End Date ’7;1
———— |
® wo Vau have s MEMO rerminder for todsy! Memo Type: Call for Reminder A Types |
% J P -p Prioity: HIGH  [7]
“'Tw p. <> ¢ 0 @ I Tag This Mamo to a Custarer's Record
Version 11.0 Copyright 2011 Customers Work Orders Financials Reminders Organizing Summaries 6 A
Nams: ACE Schon o Tomorrv,
‘ Overview ‘Sepiic Contracts | Seplic Inspections | Pumping | Rentals | Remote Alarms | Vehicles | Sl)readsheets|
Emai
Memos and Notes H Phone: (972) 538-2281
e Wonone: (@72 62281 | cetane[ ]
Date: 03/15/2011 | 5] : = Customer Listings | Customer Quickviews | Miscellaneous Reports
Name: v
: T emo. emos is Memo emos. ema
A e o Customers to Contact —
Delete Range of emos. Customers by I 1 ool ey tome Records < LofL | » % b | N7 Fillered | Search ]
o] | Mo memo record forthis date
Utities and Options. 11741377 84.7 L) 159 Denton ~
2035 Briarhill Proy 108 Would you like to creste one? Cooke
Waster Files A Plumbing, 102 ¥ : Tarrant
— ||| Absolute Septic Pumping, Grayson
Connectto a Network ACE School of Tomorrow, 47 Wise
R —— ACE School of Tomorrow, 34
Adking,Chris 33
Backup Data Ahrweier Mary & Joerg 2
Alford,Mark 27
Employees Allegro Robert 23 |Lew
‘Alvarado Diana 19 | Aubrey
Alvarez JoEllen <17 | Gainesvile SAFE ﬂ
Switch Names:
s Fies: 6
You are about to delete 1 record(s).
| LB If you diick Yes, you won't be able to undo this Delete operation,
7~ N\ Are you sure you want to delete these records?
R (2) - —
\ /
‘ . Memos and Notes \f | Add Another Memo | Cancel Memo | Save | Exit
v
Memo Details. Memo information
3 ‘ Employee: Bob Malone E|| Call to remind them that you are sending outa Tech —
that day to replace the pump)
%—”Professional Septic, LLC H EXIT-
‘ Memo Date: 0315/2011 | End Date: | u| ohFe
Memo Type- Call for Reminder ~] AddTypes | Fer /\ (V]
Version 11,0 Copyright 2011 Work Orders Financials Reminders Organizing Summaries
Priority:|HIGH -
| oveel /w: nspectons | Pumping | Rentals | Remote s [ venices | spreadsneets
Tag This Memo to a Customer's Record [
Customer: | - oate; (/1512011 [ =1 | customertistings | Customer Quickviews | Wiscellaneous Reports |
Name: ACE School of Tomorrow, oo = s Lt | P ‘ — "’l
ompany Listngs ustomer Coun ustomers to Conta
Address: 2601 Ace Lane (house) o e []
|Lewisville, TX 750867 Delete Range of Mems | | | Customers by Name Count /Gy Name Count/ Subdivision || Count / County Name
Sies v optne | 1TTVATT 647 UinkedParbvrs, +| 189 Fowerllound Wi ofArgyie (591 Denton
Emait 2035 Bramapropeny LG, [/ 108 Aroye ()2 Gomesrac & cooe
H Phone: (872) 538-2281 Master Files. A+ Plumbing, ~|102 Double Oak i Wichita Creek Es| 4 Tarrant
. 7 1T Avsoute Septe Pumpig, 72 |sanger T Susesay 4 Graysn
W Phone: (872 538-2281 celPhone p—— | et 7 - V faroms 5 (e
_Connectto 8 NEWOM |||/ ace senootof Tomarrow, 34 Coppercanyon T hden Fale Ran
e ‘adians Crrs B Baron 1| iden Fals Ran:
At ory  Joero 2 ValeyVew 1 Helon st
Preview Preview Email Email Delete i orgian 27 T Teos
Memo All Memos This Memo Al Memos Mema mplojees Aeaa et FA e
‘ANarado Diana Yo Auey
avarez Joften |17 Ganese - 9
Switch Names :
Record: M < Lofl | b M b N7 Filtered | Search ] [s¢ | Ex 2| i
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