


Step 1.  Click on Import/Export

Service Company using SAFE



Service Company using SAFE

Step 2.  Creating the file to send



Service Company using SAFE

Step 3.  Create the Export File

ÅSelect the Agency to send inspection to
ÅNote the path where the file will be created
ÅSelect the date range of completed inspections
Å/ƭƛŎƪ ά/ǊŜŀǘŜ 9ȄǇƻǊǘ CƛƭŜέ



Service Company

Step 4.  Print out the Report.
DO NOT SEND THIS TO AGENCY



Service Company Step 5.  Create the Export File

Step 5.  Create a NEW email, add Agency Email Address, Subject, and message.  
Attach the SAFEInsp.txt file located in your C:\Program Files\SAFE folder.



Agency Version Step 6.  Downloading the Attachment

Jim@McClennanCounty.com



Agency Version                Step 7:  Saving the Attachment

ÅaŀƪŜ ǎǳǊŜ ȅƻǳ ƘŀǾŜ ŎǊŜŀǘŜŘ ŀ ŦƻƭŘŜǊ ƴŀƳŜŘ ά{!C9 
9Ƴŀƛƭέ
ÅDownload (Save) the attachment to the folder and     
ƴŀƳŜ ƛǘ ά9Ƴŀƛƭέ όȅƻǳǊ ŎƻƳǇǳǘŜǊ Ƴŀȅ ƻǊ Ƴŀȅ ƴƻǘ ǎƘƻǿ 
ǘƘŜ ŜȄǘŜƴǎƛƻƴΣ ǎƻ ƛǘ ŎƻǳƭŘ ōŜ ά9Ƴŀƛƭέ ƻǊ ά9ƳŀƛƭΦǘȄǘέ ς
know the difference.
ÅAfter saving the file, exit your email service and start 
the SAFE Agency Program


