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Replaced the Calendar
with a Date Field for
Compatibility purposes
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The Main Menu has been
retooled to allow you to find
things faster without having to
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2 KIUQa
SEPTIC PERMIT RECORD MENU

ySo

AGraphic Interface (design) changeBIG changes to the Permit Records Menu

OneClick Help Menus

Alerts will help you recognize issues fast

that guide you /\
(7 3
Permit Record
Residential [Routine Maintenance Active [ Inspection Past Due | Save / Exit
Sehtie Per “| |F'nd by Septic Permit: — Linked to
D[ Permit# |  street# | StreetName SEETT
Prefix - Last Name | More Searches | i View Linked | N
- Agency Info
First Name|KBVIn || | [ Settings
LastName: Smith e i Routne Mantenance | Enforcement
’ [ Commercial System
Address 22243 |CR 100 [+] +| | O Eectonic uontoring Financials
[ Mult-Hookup
caysiaterz GEORGETOWN [l 78634 || Fcicmnes Date Tracking
Important Tabs
help yOU enter __—— Property Information ‘Contracts | Inspections | Site Comments / Legal Desc_‘ e P AiE S |
|nf0|’mat|0n fast — Mailing Address Phones
! 0] Goms - —— e Map Key: ,—| Motes by Date
and easily "7 MailTo: [22243 CR 100 | Work: - |
Owner Profile with Documents
City: [GEORGETOWN =] | Ext- nspections |%
state: [TX__| Zip: [78634 | % Cel sie Proi |E| Flood Plain Info |
Attention: [H / Eax- © Frotle I
Past Owner: / | Email: EI Tanks |
— Additional Info / Dates and Other Info ~ e
0 Lialer on
Lot/Tract: [20 | Block: | /éecnct | | Final Insp: [01/18/1972 | System
Subdivision: |Jolly Oaks Info Only / - Ll Auth. Const: License lesued: 05/21/2007
County: [Williamson Couny - d License Printed: [06/21/2007 All Maps |
Email your Site Owners Reference #: / == Licemse Waded: 07022007 MEDNESS | 4
i ick! Site Status: |Active Surface Application Contract Starts: |05/01/2010
Documents with ONE Click! / ] - [ Ende. (0570112012
Personal Info: // || aLowasermic Next Insp: 09/01/2010 CANCEL j
o x | 4 \
ord: M /ldfzsos? [ | % No Filte | Search \ N
. . Aerobi Contract Starts: | 01/01/2008
Important Information is Surface Appicaton e
duplicated here for easy and | rexaro ukeska Nextinsp: | 0210172010
****** fast recogpnition! o AITHONY TORRIEHESSOH

FT2NJ OSNBAZ2Y

Command Buttons are
neatly located on the
right-hand side.

1

T —— [~

Emai Help!

Double-click on this email address 1o send an email to PHIL A. CHRANE

please refer

¥ you have
Manual,

MM k



Records Menu with record Info Tab

Permit Record

Routine Maintenance Active
Septic Permit #
Z oh
“prefix E|

First Name | Kevin
Last Name: | Smith
Address (22243 CR 100
citysstateizip GEORGETOWN

Inspection Past Due
Find by Septic Permit:
permits | streetx

Linked to

Street Name |

Last Hame | More Searches.

|17} view Likea |

[«] - [T |[78634

Property Information ‘ Contracts | Inspections | Site Comments / Legal Desc.|

Seftings
E Routine Maintenance

[ Commercial System
Ej [ Electronic Monitoring
[] Muli-Hookup

[ Problem with site

Save | Exit

i

System Info

Agency Info

Enforcement

Financials

Date Tracking

i

Agency Activities
[ Mailing Address Fhones Notes by Date
[] Copy Site Address to Mailing Address Home: Map Key: i
"7 MailTo: [22243 CR 100 | Work
. Owner Profile with Documents
City: |GEORGETOWN [=] -] Ext nspections ‘ e
State: | TX Zip: |[78634 Celk Flood Plain Infa
e M | = Site Profile =
Past Owner | Email: = Tanks
— Addttional Info Dates and Other Info -
) o Dialer on
LotfTract: |20 | Bioek: | | precinct: | || appicaton:[ ] Final Insp: (01/18/1872 o
Subdivision: [Jolly Oaks Info Only |Z| j Auth. Const License lssued: |06/21/2007
County: |Williamson County [=] j installed License Printed: |06/21/2007 Allhaps
3 Jet, Inc. /) License Mailed: (07/02/2007
Reference # [ et ine.s = : Map by Address
Site Status: |Active |z| j Surfacs Application Contract Starts: |05/01/2010
Fringle Ce. Ends: [05/0122012
e || avonaseeme Next Insp: |09/01/2010 CANCEL
| Record: W 10125067 | » M b | [ Isearen
Various Search Methods
Navigation bar
Find By: &
QQ :
“& Search 1 Methods: Pop-Down Selections Exit
h P Record: 14

Filter:

Results:

5]

Aerator Serial # Installer

Previous Owner

Discharge Serial # Distributor

ID# Manufacturer

Other

Street #

Permit Number
Searches

Street Name

Builder/Developer

Subdivision

Designer/Engineer Home Phone

Flood Plain Permits |

System Seria

| # Site Evaluator Reference #

‘ o | S Gy

Other Permit Types |

OR use "Like" Searches

Pravious Sve. Co. | Deve\apmemPerml(s|

1 k| M [r¥|of 4

ID Number These numbers are automatically assigned to your

NEO2 NRa&® ¢tKAa gAft Iff2¢ €2dz
CAN NOT BE CHANGED ONCE CREATED. They are like books
bookshelf. Once a book is removed (ID is deleted), there is a gap
on the shelf. You can easily assign the missing ID to a new record
Most people will use the ID as a cougfirst record is ID#1,

second record is ID#2, etc.

Permit #:Enter the permit # that was given to this occupant

Owner and Location9 Yy 1 SNJ 4§ KS hgySNRa Ay-
You can double click an/ Atd ge€ad / A ( A S.80ndelyauf S ¢
have entered a city and state, you can assigh S ¥ I dzf (i %A
You can choose from several zip codes within one city.

¢ KS S& I dzf i anlane®thatyou assign that particular

city/zip code. Every time that city/zip code is entered, the default
area will be automatically assigned. See Setting up a Service Arex:
for more help.

Routine Maintenance:Click this box if the system needs routine
YFEAYGSYlyOS LISNF2N¥YSR 2y AGo
and other Suliabs will not appear.

Electronic Monitoring: Click this box if the system is monitored by
a remote alarm. The Monitoring tab will appear in the middle of
the customer menu.

Maps: If you are connected to the Internet, this button will

pinpoint the location of the record you have selected (physical
address only). For more information, see next page

Locating a recordUse a Quick Name or Permit # Search Function.
This feature will help you locate a record quickly and efficiently.
You may also select many ways to find your particular record. All
selections are pojglown screens that will instantly show you a
listing of your records.

Click Cancel if you want to VOID all entries you have made for the
record. Click SAVE/EXIT if you want to save your record entry
information.

TO DELETE A recoi@lick RECORDS / Find the record / Click EDIT (top left corner of the computer screen) /ClickCalendar: Notice the date is current on the Calendar. If you

SELECT RECORD / Click DELETE RBBEORIRY CAREFUL DURING THE DELETION OF A RECORD. THE NE
RECORD WILL POPWHEN YOU CLICK DELETE REDORI®DT BE ALARMED, YOU ARE WILL ONLY DELETE

w9/ hws | h! {919/ ¢os q¥pMmatically gntered in the field.

29w9

+tL92LbD !

¢ ¢l 9

¢La9 , h!

%ﬁégbleelick on any date field, that selected date will be

4



Permit Record
- Routine Maintenance Active Inspection Past Due "
Permits (Customer o e
# o] Pormts | streets Strset Name | System Info
Prefic [=] Last Name | More Searches || 2]  viewlnked |
First Name [Kevin Settings. e
i f i . Lat e Smith ERE e
Main Customer Information Entry: N~ T ] Qe
ciyisistezp GEORGETOWN [=] - [™x |78634 S:m:‘:::n:m Date Tracking
Property Information | Contracts | Inspections | Site Comments / Legal Desc Agency Activities
Overview (customer) Info [} Tye—— " ame e —
7' mailTo:[22243 CR 100 | Work p———
""" e — e e || | vsaumens |
State: I‘X Zip: 78634 | Cel: — = Flood Plain Info
Optional Mailing Address Enter a different mailing address for an occupant, if necessg o= e = Tonks
for the selected record. Owners of mobile home parks are one example of a need for| e | [t e e =
screen. They may have several different systems scattered throughout your service @ e fmsmens ] 2| S B
You will be able to mail all of your necessary documents to this person. steSaus: e B | e e oy | | "o |
Legal: Enter any Legal Description for the property here. A — e oy D ww | |

Subdivision: Double Click the Subdivision Field in order to add to the list.

County. This is the county where the system is located. This is alpem screen that =
you can double click to enter a new county into the Master Files section of the progra
Entries will be permanently stored.

Status: Enter the status of the system.

Email Enter the email address of the person

Personal Info:Enter any information that may be assigned to this customer. Example:

# or Social Security #

Street

GPS Lal

E=E EO =)
Street Number: (250 MapQuest; ‘
N, 5
ame: [Pecan 1 —
City: |Flureﬂce
MSH LiveLink
State: [TX
Zip: |76527 Yahoo! Map
titude: 0.00000 Geocode Map
GPS Longitude: 0.00000
Topo Map

Previous Owner:¢ @ LJS G KS LISNBR2YyQa yIYS (KF{d LINE-
Multi -Hookup System:Click this box if the system is being used by multiple occupants.
Commercial SystemCheck this if the septic system is for on a commercial site.
Preview Customer:Press this button to see an overview of that record.

Work Phone with an extension, Home Phone, Fax Number, Cell Phone Nuntter all
phones here.

Lake:9 Yy GSNJ 6KS [I1S GKIFG GKAa Odzad2YSNDa
Moved to Agency Infe Link #: This will help with noting that the permit and record is
Gt AY1SRe G2 FyYy2GKSNILISNYAG || 2N FO00O2dzy i@
linked account the same # so that they will become linked together. Click the View Linked
Button in order to view the related accounts.

General Comments About the Systenfenter general comments about each record. Enter
info like driving directions, for example.

{S

Print a Site Profile

<— Maps Menu

Link to different Map Sites

MAPQWEST 2)

SITE PROFILE
Permit ¥: 037117

] snme
[P . Pm—

Ome Cwe O
=

= =

Y1



S m f [} Agency Information

ySte I n O M e n u " \q System lnfO NasTL: ;Z;LD::;?Lake Rd. Denton — ‘ BT ‘
= Permit: 2001-0001 - Bvers

(Records Screen Subsection) = o]

. . . Companies. System Types
Builder/Developer, Designer, Sitevaluator, S 1= st erobi
Manufacturer, Distributor, Installer, Service DesignerEngineer [o] || oeeties |j:;;°z;‘;‘r’i"n°:t‘°” él
Company Current and PreviousPopdown screens g Bl
that give you the ability to track important company Ditiutor [5] | Asplcation: 10052000 | permitDate: 12001:2000
Informatlon used by that partlcular record Insta\ler:| IZI Plans Dated: |10/05/2000 | Auth to Const |12/01/2000

Current Service Co.: | Joe's Septic Service [+]| Finalise: Installed: [01/01/2001
. Previous Service CD:| IZI Warranty Ends: l:l
Double-Click any grey area to: Update your _
System Details Brand / Model Serial # Date
company menu; pump models, or system types. sran:[Hoot ] | N |
Aerator (500 N, NC, NU =] | | | |
Discharge: [AKB00S96C -] | | | |
Tanks ‘GPS and Location
Add / View Individual Tank Information 6FS Lonatude ljl Ll m
Topo Map Get GPS using Address | Use GPS to Map

Warranty Expires:Enter the date the warranty for the system expires

Brand Name, Serial #, and Dat&eep the Brand Name, etc, of the septic system.

Aeration & Discharge Pump InformatiorkKeep track of important pump model information. Also, enter additional equipment on the
site.

Treatment Type, Disposal Type, and Disinfectdafiter the types of systems that your record uses.

Add and delete types by doubtdicking on the white field.

Doubleclicking the White areas on the Treatment Type, Disposal Type and Disinfectant Type will produce screens like these:
Reference #:This is for those people who use any specific number to track their records.

Map key: This is a plotting number from a Map Book.

GPS Latitude & LongitudeKeep coordinates of the system and itsgaiots. This is very helpful in remote rural areas. Hand held GPS
devices are used. They are available at most electronics retail outlets. Click Topographic Map button to go to www.€opoande
view the topographic layout of the coordinates.




Agency Info:

General Information: Enter all of
the pertinent information about the
septic system. ——

Flood Plain Info:Enter the flood plain information
here and track the necessary dates

Permit Type:Click the permit type or types to
preview and print Applications or Permits.

Agency Information

! Agency Info |[ vame: Jon Denney

Site: 3221 Como Lake Rd. Denton ‘ Site Profile | ‘ CANCEL ‘ ‘ Save/Exit
o Permit: 2001-0001
— Permit Types and Numbers — General Information
¥ :Septic permit: Abstract [0 +| ShowerHeads:[0 ™ Public Water
Sep Permit: |2[][J1_[][][]1 | Surveyor: Household: |0 [ City limits
[™ Development permit Precinct: |1 Phase: Kitchens: |0 [ Rainwater Collection
Dev Permit- | | GridiSection: Type of soil: ~ ETJ
I Flood Plain permit Block: |5 Soil Date: [~ Recharge zone
FP Permit: | | LotTract: 2 Install Date: [01/01/2001 [~ Water saving fixtures
[~ Other: | | Lot size: Field Size: |0 [~ Public Sewer
Building Permit Number Record Set: Drainfield - Length: [0 [ MeterTimer Required
El Valume: Page: Drainfield - Width: [0 W Routine Maintenance
. Pressure Valve: Drainfield Depth-Min: |0 BOD  TSS Required
Application Date:[10/05/2000 resst , g L .
e = - Diversion Valve: Drainfield Depth-Max: [0
avit File Date: I:I .
. Max GPD: 0 Legal Description
Enter the Reason Reason for Permit Wastewater Type: =
for the Permit New =] Count:[0 | =
and any Proposed Improvements .
5q. Ft:
Proposed | -] aft| |
Improvements Lake Bathrooms: El Toilets:|0
here.
| | [ Well/ Distance
Water Supplier: | El
Special Provisions Previous Owner: | | <
" Flood Plain
Stﬂtu3:| El Zone/Elevdtion: Complete: Number:
Map Date: I:l Phnel: Certificate Date: Expiration date:

Click here to add special provisions to the permit.

Enter in the current Water Supplier and the Previous Owner.




Preview / Print:

Print:
wlLetters
wDocuments
wAffidavits
wCitations

wProfiles

Link:

wDocuments
wScanned Drawings
wDigital Photos

wa A ONR A2 T

Documents

4 )

i Documents

2 2 NR>

Email:

General Letters

Ta Owner |

To Service Provider |

To Installer |

O«
ax

Permit: 0135806566

Site: 6215 E FM 1462 ROSHARON
Owner: DAVID WARMAN
> 0: 1

Applications, Permits and Licenses

| = ]

Affidavits

Choose Document

Affidavit - 1 Page

Special Provisions

Affidavit - 2 Pages

Linked Documents

Microsoft Word Mail Merge

Scanned/Linked Files

Profiles
Owner Profile with
Inspections ‘ =
Site Profile ‘ = ‘

Tanks

Documents

@ Documents

Select Document:

Authorization 1
Authorization 2

Development Permit
Flood Plain Application
Flood Plain Permit

OSSF Application

OSSF Application IT

OSSF Permit - Maintenance Required
Water Sample Results

H CITATION

Your Agency Name Goes Here
Yaour Streat
Your City,

Reference ID:

Datails of Violations):

Citation

Violator: Smilh Jerry

(903) 731-5555

Sito Addross: 500 ACR 4257 PA| FETINE T 75003

¥

¢ heseby netified to appear be

g |

A [

| On or before: |

Issued by:

Signature:

e ]

I heretry promise to appear at the time and place designated in this notice:




How to create and Edit Documents

SAFE
oAF g [ Liemsedto
t‘ [Your Agency Name Goes Here Exit
J;’nw'»‘? Version: 11.0 Copyright 2011 - Today is: 05042011 [SAFE Septic Webpage]  [Customer Supp
Septic | Establishments | Food Handlers | Code Enforcement | Buildings. Fmancls\l Employees | Vehicles | WorkBodk | Master F\Iesl ulumu Data Transfer
i

Hemos.

View / Add Memo for

06/04/2011

Delete Memos | View All lemos

Send Listings to Service Company

Company [=]
Choose List Type [ Contracts
O Inspections.

Between: (06042011 | 5]
O

Preview and Print Desired List

and [06/04/2011

Email this List to Chosen Co: =

Seplic Permit Information

Septic Records ‘

Inspection Information

Septic Inspections ‘

Contract Information

Document Selection

Service Contracts ‘
>

General Reports

Sepfic Listings

General Reports

Permit Renewal Reports

/

. Documents and Letters

Management Reports

Incomplete Applications

Wiscellaneous Reports ‘

Subdivisions ‘

-] -]

Type: |AII Types

Management Overview |

Select the document function and type that you wish to Add or Change.

State Acthity Report Company Reports / Letters Septic Mgmt Summary
Graph Graph Graph

Authorization to Construct ‘

Inspedtions Graph ‘

Continue

Conlracts Graph |

Create an Excel

A

User / Office Location

QuickViews

QuickViews

QuickViews

Permit Record QuickViews ‘

Inspection QuickViews ‘

Confract QuickViews |

250 Smith Street
Franklin, 77393

Julie Harrison
P.0.Box 235
Florence, TX 76527

April 7, 2008
Sitez 250 Pecan 1 Florence,

Permit No:  2004-0001

County Health Department

TX 76527

Phone: (897) 987-9798
Fax: (798) 739:8473

Harbison
Precinct/Zone:
Service Contract E xpiration:
Next Inspection Due:

Service Provider: M & L Septic Services, LL

Blue Dotted Line:This is the

portion of the document that is
SET. You cannot move or forma
this portion. We have pulled and

Sincerely,

Fred Denney
Designated Representative
County Health Department

A complaint investigation was conducted on your property at the above site address in Harrison
County. At the time of the inspection there was an odor or untreated wastewater coming fom the
aerobic system and or sprinklers. This is defined as 2 misance according to the (THSC) Texas Health
and Safety Code, Chapter 366.0515(A)(B) which defines a nuisance as sewage, human excreta, or other
organic waste discharged or exposed in a manner that makes it 2 potential instrument or medium in the
transmission of disease to or between persons.

Your current system has not been permitted with our office. To come into compliance, the nuisance
must be eliminated and the system must be permitted. The permit requires a fee, maintenance contract,
affidavit and other planning materials to be submitted to this office for review. See the attached

paperwork for the guidelines of the permitting process.

You have 30 days from the date of this letter to diminate the nuisance and obtain a permit from our

office. This nuisance is considered a Class C Misdemeanor and is punishable up to $500 aday for each
day it is filed in the apppropriate justice of the peace court

Please call the office at (903) 938-8339 to communicate about your intentions or any questions you
may have. Thank you for vour communication in this matter.

e o o o o e e e e e e e e e e e e e e e e e e e e e e e e =

A\ 4
placed data from the permit e, Dacument nspecion orlter
wa0ans record or other areas onto this [ Documents emt L] [ evewsey | | cwca || swesem
portion of the document. teome: [Afficavit Part 1 ‘
Function: [Septic T=] Type: et [z Fort size:
: 8qdy: [THE COUNTY OF (YOUR COUNTY) 7
: : STATE OF TEXAS
1 e o e mm e ———————————— !
1 1 . .. I |CERTIFICATION OF OSSF REQUIRING MAINTENANCE
i | | Red Dashed LineThis is the . ot b e Toms Commision o el Gty e for Ot
. ccording to the Texas Commission on Environmental Quality Rules for On-Site Sewage
i | | portion that you can CHANGE. Put | | hgd B | ’
. Facilities, this document is filed in the Deed Records of (YOUR COUNTY), Texas.
1| 1 any verbiage about the SUBJECT of | ‘ '
1 1 ey | 0 1
1| 1 the document. Do not put specific !
. . . hi Ith and Safe de, Ch hori hi i
: : Verb|age about an |nd|V|dUa| : 0 T e Texas Heal l. and Safety Code, Ci apter.366, auft anz.e-s.t e Texas Camms.sllan on
1 1 I‘eCOI‘d in thIS area. These 1 : Environmental Quality (TCEQ) to regulate on-site sewage facilities (0SSF's). Additionally,
: : documents are meant tO be fOI‘ ali : the Texas Water Code (TWC), 5.012 and 5.013, gives the TCEQ primary responsibility for
1 1 that yOU create them fOI‘ : ‘Remrd:: 1034 | b M b | Filtered | Search ]
: RO | X
1 1
1 1
1 1
e 9




Permits Menu Contracts and InspectionF

Femifecerd v ACTIVE FOR SERVICEeck the box if they are an Active Account or have a
Routine Maintenance Active Ihspection Past Due Save | Exit S stem that re . R t M . t
Septic Permit # by Septic Permit Linked to 3% quires Routine aintenance.
1 D1 Permit # | Street # Street Name | System Inf . i L i .
o Tl asivoms | worssewares | | 7] vewtmar || ———— If the Service and Contract TaNOT visible Check the Routine Maintenance
Frstiame Kevin Setines Racneyinte Check box located at the top of the menu, just beltw Link To Field.
Lust Heme | SIith [¢] [ foumetonensncs || enforcoment
Address | 22243 CR 100 Ej [ Electronic Wonitoring Financials
cayrstateizp GEORGETOWN [] <™ 78634 g:ﬂl:::;m ------ e —

i

Property Information ‘ Contracts | Inspections | Site Comments / Legal Desc.|

Agency Activities
[ Mailng Address Fre Notes by Dat
[ Copy Ste Address to Maiing Address Home: Map Key: et ot
7
7 MailTo 22;1:;;;?5“] IZ|J| Work Owner Profie with ‘% Documents
Chy: v * Ext Inspect s .
S = == Next Inspection: Enter the Next Inspection Date here. If the
Flood Plain Info
' Site Profie = ici i i
Attention: | Fax U background is in red, then it is past due. Make sure you note if
Past Owner | Email | = Tanks h . Chlori
L agdtional Info Dates and Other Infa p— the SyStem requires orine.
o Diler on
LotfTract: |20 | Bioek: | | precinct: | || Appication Final Insp: |11/18/1872 System
Subdivision: |Jolly Oaks Info Only Eﬂ Auth. Const License lssued: |06/21/2007
County: [Williamsan County Ej installed License Printed: |06/21/2007 ANEs ‘
- Li Mailed: [07/02/2007
Reference # [ e e [=t cense Mal Map by Address ‘
Site Status: |Active g | e Contract Starts: [05/01/2010
Fringle Co Ends: |05/01/2012 =
Personal Info: | ALOHA SEPTIC Next Insp: |09/01/2010 cancell] MNew Inspection
Record: M 10f25067 | b M b |L D: 1 Disposal Type : Surface Application Preview Single

Current Contract: | 01/01/200% | - | 01/01/2010

| Search 4

Permit: 2001-0001

‘ SAVE [ EXIT ‘

Cancel

Preview All

Address : 3221 Como Lake Rd., Denton

Inspection Date: || 10/28/2009 =
Entered: ||10/28/2009

Inspection Type: ||Scheduled Inspection El
Inspection #: of ———~Caontract Period——

Due: || 10/15/2009 | | 01/01/2009 | | 01/01/2010

Past Ingpection Listing

Contract Dates:Enter the Contract Start and End Dates here.
Check that the Contract is Active.

Test Method: |Visua| E|
Enter NeW InSpeCtionZC"Ck thIS button |f yOU need tO I’ecord the Senice Company: |Jue's Septic Service El
results of a new inspection performed by the service company. Technician: |Joe Smitn [=]l ] m »

Enter all the results and information about the inspection. Once _ Make AlFeds At |

Problem Indicated ||
Insp. Completed |
Emailed Insp. |[™

Autodialer: |OP
Alarm: |OP

H H B . Aerators: |0 PH Level Sludge Level
you SAVE/EXxit the menu, the next inspection date will change. Entered By: ] T 1 | I e
Irrig. Pumps: [OP - Quantity: |0 Tank 2:
Disinf. Device: (Op - Fecal Coliform: Tank 3:
Chilorine Supply: |Op - Nitrogen content: Pumping Needed: O
Elect. Circuits: |0p - PSL (0.0
Dist. System: [Op || CFM: [0.0 BOD /TSS Test
Sprayfield Veg: [Op - Chiorine Residual: .
Recirc. Pumps: /A |+ Added Chiorine: [ soo] | oo M
-
-

Water Meter: [0 | [ |

10



Service Menu (Continued) o= ..
G/ 2y GNF OG0 6XAELIA NBAISI NI 6AF RSEANBRO 2y GKS7 2y 0 NI F B O:
the length of their service agreemenét / 2 Y'Y Scéniba @dded to the contractto === — e~
KSf L) @2dzNJ NBO2NR dzy RSNRGFYR Fye& GaALISOALE & Ky =0 M2y 2y
contract. et
Previous and New ServiceEnter in new inspection information or view all the results of
each inspection or service work performed on the system.
Recording Inspection Information: ,
e ]
. ;Bw uuuuuuu e : [Ww”h ‘ Sl ‘
| SNE A& by SEFYLES 2F (GKS ab$s { SNDA == = =
You can track which inspector answered the call or performed the inspection. e e 5
CKAA AYTF2NNIGAZ2Y gAft 0S O2YLIRAL SR Ay "ulbe vt NIDA OB o0& Lyald
Note what type of service it was by clicking the ggwvn arrow. You can add or
delete types by doublelicking. pro m
ADD COMMENTS (OFFICE USE ONLY) ABOUT THE INSREGTGMNS5.0 _
Enter the information performed during the inspection - ﬁ
1.Op (operative),Non-Op (non-operative) COg Corrected on site), dW/A (not e
applicable) e )
1 The Service Provider field will default to the current SP, however, you can
choose another Service Provider if it changes.
9 Enter all dates (inspection date defaults to current date)

' yOKSOl GKS {SNBAOS /2YLX SGSR o62E G2 1S8S8L) GNIX Ol 2F LISYRAYy3I &ASNBAOS Ol f
{l Chlorine Added can be checked and noted. You can enter how much chlorine was put into the system. If there is a Gitodiie Re 2 T a %9 wh € I ¢
homeowner a letter of compliance.

1 Nitrogen Content can be tracked here as well. Enter the milligrams/liter amount for each inspection.
1 Note the Fee and enter Paid if you have received payment. All service calls that are unpaid will be compiled in aletporocal y LJF AR Ly alLIJISOU A

1 PROBLEMSbout the system can be noted on the service screen by checking the Problems box thatis cRélBd in 2 KSy a St SO0 S Ragged K A 2
as having a problem.

Preview Single or All Inspectign ResulfBhis will show the inspection result(s) for that record. You may then choasdttand automatically update the service
LINE ARSNDAa ySEG AyalLlSOoGAizy RdzS RFEGSo
11



New Inspection Continued:

Keep track of the number of inspections
performed during the contract

Mew Inspection
You can select one of these services or double click @ ID: 1 Disposal Type : |Surface Application E—— SR
to add more types of inspections Permit: 2001-0001 Current Contract: | 01/01/2009 01/01/2010
Address © 3221 Como Lake Rd., Denton Preview All Cancel
The Date Due will transfer from the service tab to Inspection Date- || 10/28/2009 ~ Past Inspection Listing
show the difference in date performed and date Entered:
scheduled. You can run a report by going to Inspection Type: |[Scheduled Inspection [~]
Reports/Inspections/Inspections vs. Due Date to L¥  [inspection # | 1 [of [ 3 Contract-Period
see a list of Service Provider and plus or minu Due: || 1071572009 || 01/01/2009 | [ 01/01/2010 |
service days. Test Method: |Visual [~]
Senvice Company: |Joe's Septic Senice E'
Technician: |.Joe Smith E' 4 1 »
Customer Request
Repair Problem Indicated [
Scheduled Inspection Ins: Cinln:eted ﬁ Make Al Fields "N/A |
malled Insp.
. Aerators: (Op - PH Level: l:l Slu Level
. . Entered By: Fiters: |Op ~ | Changed Diffusers: [ Tank 1: P
When exiting the Inspection menu, you can Irrig. Pumps: 0P [+ Quantity: [0 Tank 2 P .
automatically change the next scheduled date Disf Bovice {0 Fecal Coliform Tank ' Commercial
) y g Chioring Supply: |Op - Nitrogen content: Pumping Needed: [ Inspectlon
of service as well as the next scheduled Elect. Circuts: [Op | Pst [0.0 Results
Chlorine Service date Dist. System: |Op - CFM: (0.0 BOD / TSS Test
' Sprayfield Veg: |Op - Chiorine Residual: BOD: paid: [
Recirc. Pumps: (N4 - Added Chlorine: [] ) .
Update Next Service? 7 Autodialer: |OP > == i3
Alarm: |OP - Water Meter: D |
Date Tested is 05/10/05
Scheduled Service Date is 05/01/05
Months between inspections is 4
Would you like to change the date of the next service to - 09/01/057
N v "
Yo Na | \ Update Next Service? s . . . . .
Would you like to change the date of the next CHLORIME service to - 06/04/05 Click Problem if there is Somethmg wrong with the

lYagSN aeSa¢ G2 GKA

Q)¢

4 ljdSEaAzly WAF Al A

scheduled inspection. This will keep the
septic system inspection scheduled
correctly and accurately.

system. Click on the Service Completed box if it is
INCOMPLETEEvery Inspection will default to Service

Completed. All service Incomplete will show on a servi

pending report

12



Septic Permits Menu: Dates Menu

SAFE

Permit Record

ShFe
Y

Licensed to
Your Agency Name Goes Here

Exit

Actual Scheduled

Compeed
Returned: E—
Revision: R

Actual

Rocees
-
Disapproved: l:l

To lesuer: |10/20/2008 |[10/20/2008
—

Other Approval Dates

Authorization to Const: [10/30/2008
License Issued: | 10/30/2008

Flood Plain Info

Create an Excel

Residential || Active H Routine Inspections H Inspection Past Due H Contract Past Due \ Save J Exit | Version: 1.0 Coy 11 - Todayis- US/D4/2011  [SAFE Septic Webpage] [Customer Support Link]  [SAFE Update Link]
Permit # | | Fing by Permit: | | Linkedto ———
- . Septic | Establishments | Food Handlers | Code Enforcement Buiﬂ\nﬂw Employees. | ‘ehicles | WorkBook | Master Files. | Utilities | Data Transfer
D Permit# | Stest# | StreetName | IR |
Fref Last Name | More Searches System Info | =0 th Inspection Information Contract Information
- View | or
First Name |Jon || - = L Septic Records | Septic Inspections ‘ Service Contracts |
ency Info
Lastame: Denney | - W | 05/04/2011 |
s |3221 HComo Lake Rd Bj forcement Delete emos | View Alllemos | General Raports | Reports . Reports
ress B

ookup i Send Listings to Service Company Septic Listings | I Permit Renewal Reports | Incomplete Applications |

caysiaezp Denton [l - [x |re210 RSt - | — .
Choose List Type Contracts Miscellaneous Reports | Subdivisions | Management Overview |

Inspecti
‘ Property Information | Contracts and Inspectic ns| Dates |C, mments / Legal Desc.| 111022009 Agency Activities g

Between: (04042011 | 5] State Activity Report | Company Reports / Letters Seplic Mgmt Summary |

Application: 10/28/2008 | Plans: [10/28/2008 | Entered:| 10/28/2009 | - ApprovedBy Notes by Date ana [oe0a011 | [

~ Reviewer Inspector |EIiII Tavlor |Z| Preview and Print Desired List: _| Euri Eil Graph

[Ken Smith [=]|| [Ken smith Actual Scheduled Documents | mai tis Listto Chasen co: (=] Authorization to Consiruct m Inspections Graph ‘ Contracts Graph |

x|

QuickWiews QuickViews QuickViews

Tanks

il

[ User / Office Location j

Permit Record O

Contract QuickViews |

Monitoring

(Date Tracking Comments) Lisense prinec: | 10/30/2008 s
License Mailed: | 10/30/2008
Warranty Expires: |10/30/2011 Map by Address ‘
Date Tracking Complete G
Record: M 4 [1of1 | b M b | 'k to Filter | [Search

Make sure you enter your §taf‘f into the
9YLX 2eSSQa aSydz az
person can be selected on the Dates Menu.

Go to the Main Menu/Employees Tab to enter
employees.

NEW for 6.60!
We created a dates tab to better organize Agency dates and information.
Enter the Reviewer, Inspector, and Approved by date information.

Double click on any date field and the current date will be automatically
entered in the field. You can edit it at any time.

Also, you can enter any comments about the Agency Inspection, review, or
approval.

KL

Employee Entry

Find:

E | BIankTiInesheet || Cancel || Save | Exit |
T

Name: |Fred Denney

| ;I_’ILI Delete Emplayee

~ Employee Information
.

Password: |2

Type Admn

— Other

Additional
Options

formation

Date of Birth
Employment Date:
Termination Date:

*

Initials: I:l Office:

Signature:

Main Menu Options

& Employee Additional Options for...

Exit

Title 1:
Title 2:

Address:
City:

Fred Denne

jorkBook | [Vehicles | [Master Fies Buiding

Péits.

Utities

Data Transfer]

Food
Handlers|

O ¥iide the SEPTIC PERMITS Tab | I™ Can Delete 0S5Fs O Can Update Septic Dates

sete [ Jzw ||
Work Phone:
Cell Phone:

% ou will need to en|
designated as an
optional.

Record: 4 lof2 L T

I Can Delete Compiants

O Hide COMPLAINTS Tab

O Hide the FINANCIALS Tab
O Hide the Data Transfer Tab
O Hide the EMPLOYEES Tab
O Hide the Violations Button
O Hide the WORKBOOK Tab
O Hide the VEHICLES Tab

O Hide the MASTER FILES Ta

WARNING ! !t
If you select to hide a tab on the Main Menu for this employee, they will NOT
HAVE ACCESS to this menu item when they log into the SAFE Program.

You must have at least ONE (1) employee designated as an Employee Type of
“Admin” for the hide features to work properly.

Hide the Building Permits Button
O Hide the UTILITIES Tab

Word Processing Program: |

B
| Browse

Last Mail lerge Document: |
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Permits: Activity Menu

Permit Record

This section will help you track any inspections performed by your agency inSpectors. s Kevin

Document any data and comments and print out blank Inspection sheets with a click of™ it
button. Create these forms by DOUBLE A O{ A y 3
FFTGESNI Ot A0 AY3

520dzySyidé TFASER

Activities - in descending date sequence

k

Agent Activities
] Permit
Site:

22243 CR 100 GEORGETOWN

Ayiz
2y

Preview Activities ‘ ‘

Blank Agency Inspection Form

CANCEL |

iKS

Save/Exit | =

e

Owner: Kevin Smith
Date Type Inspector Approved Entry Date / By
¥ 1[03/10/2010 | [Pipe and Gravel Thomas, Sam I ves 03/10/2010) Thomas. Sam
z Sz Thomas. |
Comments: [Not approved. Trenches filld with gravel, no way to shoot grade. Gravel was too small and will need engineer approval
Approved ATU tank, pump ftank, and supply line
02/04/2010 | [~][Stroup. Steven L [+] F YES 02/05/2010 Stroup, Steven L |
NO
Comments: . .
Double Click to edit tF
Inspection Sheet
Record: 4 < 10f23 | b M b [ (N7 Filtered | [Search |

Activities and Inspections
u Activity / Inspection Types ’T é
Agency| Service State Violations
Type 0SSF | Provider Activity Complsint Subdivisions Establishments Newspaper Folowup Routine  Building
r r r o - [~ = = - =
Customer Request r V¥ r Ird r r r = - E
Engineering plan review i r r r r r r r r B
Failure ¥ r r rd r r - = - E
Final inspection W r 2 r r r r r r ®
First inspection W r r ird r r W r I ®
Initial inspection r r r r r 3 W r r ®
Open Excavation i r W r r r - = - E
Other Followup W r r r r 3 I r - =
Permit r r r r r = 7 = = E
Pipe and Gravel i r W r r r - = - E 1
Record: 4« [1of22 | » M b | 0 | [search |

Property information | cafitrac Site Comments / Legal Desc.

Agency Activities

Routine Maintenance Active Inspection Past Due .
Save | Exit

Seplic Permit & Find by Septic Permit: Linked to
Coh Permit# | Street# Street Name. | system Info

Prefix = LastName | More Searches | View Linked || ———————

Agency Info

Settings

E Routine Maintenance E
[] Commercial System

5 K1 l.] Agm 21@43%\5_100 2 F U A a,ﬁ @fJ §E por Uondorng Financials
oA Cegery [GEOR N IO e 3;/ g el

r— Maiing Address Phon |
D W’M Home: e ey |
MaiTa: [222 | Work
| i P Owner Profile with Documents
& Ciy. [CEORGETOWN =] +] Bt =
state: [TX | Zip: 78634 ] Ccel: Flood Plain Info
Atonton [ ‘ o Ste Profile =
Past Owner J Email = ==
L additional Info Dates and Other Info J R
3 System

Blank Inspection Forms

@ Document Creation

Exit

e Select Document:

»

-]

Preview and Print

All Maps
Map by Address

CANCEL

~

B inspoction / Sorvice Sheet

Affivadit, Document, Inspection o letter

S — N

Neme: Affidavit Part 1| J
[=] Type: |Affidavic [-] Fontsize:| 12|

(| Documents Preview Body H Cancel H SAVE / Bxit

Function: |Septic

Body: 'THE COUNTY OF (YOUR COUNTY)

STATE OF TEXAS

CERTIFICATION OF OSSF REQUIRING MAINTENANCE
According to the Texas Commission on Environmental Quality Rules for On-Site Sewage
Facilities, this document is filed in the Deed Records of (YOUR COUNTY), Texas.
1
The Texas Health and Safety Code, Chapter 366, authorizes the Texas Commssion on
Environmental Quality (TCEQ) to regulate on-site sewage facilities (OSSF's). Additionally,

the Texas Water Code (TWC), 5.012 and 5.013, gives the TCEQ primary responsibility for

Record: 4« [10f34

b M b [ Fitered | Searcn

Make sure you note the Inspection sheet
properly in order for it to appear in the above

selection.
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Notes Added for Version 6.20

Site Motes - descending date sequence

® | Pemit 20010001

/ Site: 3221 Como Lake Rd. Denton

Owner: Jon Denney

Date

By

CANCEL |

Comments:

O create SAFE Memo

Notes: Enter the Date and ANY Comments that the customer may have relayed
during any conversation on the phone or in documents. This will aid iroffiee
efficiency and consistency. Click Preview All to see a printout of all of your Note

9 Site Notes [E=3E=E 5|
I
Pemit: 1742156
Site: 3008 CR 338 Nacogdoches
Owner. John Haidinyak
Date cntera By <
-
.
e s 7 5 443G e
Enforcement
© Enforcement Options o
Permit: 2008-00009
Site: 3221 Como Lake Rd. Denton
Owner: Jon Denney
Complaints Violations
New Complaint as Complainant New Violation ‘

New Complaint as Offender ‘

Existing Violations

Existing Complaints

Citations

New Citation

Existing Citations

JvJ

[Routine Waintenance Acive | Inspeciion Past Due »
Save / Exit
Find by Septic Permi: Linked to

3 o bemts | Swetz | _Svesttame Systeminto
ot =l Losttame | worosearcnes [ |17
Festhame [Kevin s

Last Name: | Smith
Address 22243 CR 100 ring
3 o
cayrserzo GEORGETOWN [7] | ™ | 78634 e Date Tracking

Property Information ‘clmmm | Inspections | Site Comments / Legal Desc. ‘

Phones.

1 oy to Adtrss o Maling Adtress Home: weoker| |
7 warmo: 22243 CR 100 Wor T
. [GEORGETOWN ] J e apecions. | =
sute:[C_| Zoi 1538 cat
o | o serone |
rat =

nfo

N LT "
A o e s 212007

Installed: License Printed: |06/21/2007 M
: -
oo S 0| | 0209 |

Ends: 05/0172012

nalino ALora sEC Nextnsp: 0810122010 cance. ‘

Record 1< Lor2s057 | > 0 1| % Tsearen ]

Notes to Memo: You can have your
Note transfer to the SAFE Memo
Screen by clicking the checkbox
YR YyagSNARAYy3I aes

Question

=

Memo record for this date will be created - Continue?

Done

\ol Memo record created for - 1742156

Screen.

1. / KSOl UKS o2E
asYyz2e¢o

2. Click Yes to the Question
Click OK to the Memo #

4. Go to the Main Menu, click Preview
Memos, and see that the Note is now a
Memo for that day.

SAFE

Licensed to —3

t‘ Williamson County A
v ol

b Conyrigh

Septic | Establishments | Food Handlers

Memos

View / Add Memo for

05/05/2011

Delete Memos | Miew All Memos
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Enforcement Menu: Noticesf Violations

Track any Notices of Violation your agency issues. Examples are Contracts Past 'l

Due and Late Inspection Notices.

L e

vy

Notices of Violations

K

Permit Record
Residential |Routine Maintenance Active Inspection Past Due Save | Exit
‘Septcpermits Find by Septic Permit Linkedto
3 o4 permz | suosts | S
e =l Lasthame_| | View Linked
= ency Info
Festhame [Kevin Setings e
B ] Enforcement
= b L] 0 Commerciy
© Enforcement Options B

onaois
w

221 Cone

b i Dictn Date Tracking

Agency Activties

Notes by Date

Documents

Classification: (=) 1 (31 () 1l LI Hes | LiES |

Flood Plain Info

- Notice of Violation Cancel Save / Exit
=l 10282005  10:54:13 AM Imﬂ Nﬂ:mm"
e
Name: |Denney Jon R Phone: [(464) 654-6546 Key: ] mmmﬁ, Atlps
Address: (3221 | |Como Lake Rd. - Cell: |(548) 9468465 NOW Date: - _M tap by Adaess
City: |Denton E| State | TX | Zip (76210 Work: |(654) 6546545 NOW No: |I| ! = ‘ ot s | | e | i
Mail To: |3221 Como Lake Rd. | Email: |thesafeprngram@gmail.cnm | 5 NOV Classes — — =
o Denton [o] som[ X Jzplroai0_Jesegncosst o] Revewoni| ] i Definition of NOV Classes I, II, and Ill
Site: [3221 Como Lake Rd. Denton TX Resoled: (][ | 2

A Notice of Violation can either fall under one of THREE classifications. -

R —
T o e
Tomanane 75051 Contact Exprat: 1101213
R oo oFvioaion o s On e Facy Records Rviow
S A 3008 G 33 Nagocrs, T 001
v oy, Jom
it 174208

Dear Sk/Medam

NOV Letter to the Installer. Thisisa 2
page document that has an introductory
letter and a summary table.

Full path to your Mierosoft Werd ™ program (L. C:\Program Files\Micrasoft Office\Office10\Winword.exe)

Browse | \WinWord.exe

Microseft Word ™ Document to merge SAFE Data to.

Browse

 Plnse conault your User M o detaind sty
e Document st

Run Meil Merge Document(s)

Use the Mail Merge function if you have a
specifically designed form in Microsoft Word

Legal:
CLASS I: | systems that require ROUTINE MAINTENANGE and are maintained by a MAINTENANGE COMPANY

Violation Types: | [=]| [=]| [=] Print Violation UMDER A CONTRACT WITH THE HOMEOWNER OR SYSTEM OWNER.

+ Types + | Systems that require ROUTINE MAINTENANGE and ars maintained by the HOMEOWNER or

| E” E” EI CLASS II: SYSTEM OWNER (for commercial accounts).
Inspector: | [=] Date: | Time: Date to Officials: | | county: [Denton [+] ‘ CLASS Iz | A other Notices of Violation.
[ Photos [ Video [ VSamples | Tagho: | | [ Issue Citation Lattitude: |  0.00000 |
Certified Mail |:| Comply by: | | Poundage: | | Disposal costs: [s0.00 Longitude: [ 0.00000 j
Description Findings File Date: | |
[
NOV Letter: | [~] Permit: [2001-0001
To Viol Wiail M Complaint: |0
o Violator ail Merge
9 \ Establishment: 0

Recprd: M 1ofl oM | " Unfiltered | Search \

une 27, 2008 | & Microsoft Word = "Mail Merge” Menu Page 1 Page 2

Letter to the OWNER

1stpage is an Introductory Letter

2" page is a Summary Table
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Enforcement Menu: ComD|aintSEntering complaints from thBermit Records Menu

New Complaint as Complainant (if this person is complaining about someone else)

Complaints
Complaints Find BY || SITE ADDRESS | REFERENCE # | SEPTIC PERMIT | OFFENDER | OFFENDER STREET s |
e Number: ‘4 ‘ COMFLAINT £ | COMPLAINANT ‘ OFFENDER STREET NAME ‘

Date Opened: [10/28/2009

Date Closed:

Complainant / Offender Information | q ()mpla|nIDeIai|5|

Select SEPTIC: =

Denney Jon

street: 3221 Como Lake Rd.
&

ciy: Denton
Select Septic: I:E

% Remain Anonymous |

Home Phone: ((323) 423-4242

Wailing Address

sate: TX | Zip: 76210
Linda Smith

Address:

Strect i/ Sthame: 3217 |como Lake Rd.
Map ciy: Denton
Swte: TX | 2p|76210 | ]

Additional Details:

city: [=]
SepicPermt | |

Exit

Cancel

Complainant
Letter

Offender Letter

Preview
Complaint Form

MNotes

Activities

Violations /
Citations.

UG0S

New Receipt

Home: |(234) 234-2342 | County: [Denton

|z| Precinct: |1 Map Key: ‘

Cel: | | Reference: |

Site: (3217 Como Lake Rd_, Denton

| epsLat 0 0.0000

Existing Receipts

Scanned

i

| aps Lon 0 0.0000

Legal ‘

| oreps Lat |

0.00000] Lo: | 0.00000

2

Wail Merge

|

Record: M < 1of2 | b W - | K Unfiltered | Search

Enter all the complainant and offender information. If

the complainant wants to remain anonymous, click the

checkbox.

After entering this information, click the Complaint
Details Tab. Enter all the initial complaint detail info,

the dates, inspector assigned, the results, actions, and

follow-up information here.

Permit Record
[Routine Maintenance Active Inspection Past Due
Septic Permit # Find by Septic Permit: Linked to
% o)1 permtz | susetz | sweetiams |
: = - s 5T viewLiked
@ Enforcement Options = ‘ Sattings

Permit. 200800009
Ste. 1221 Coma Lake Rd Derton
Ounar Jan Dannay

Complsicts Vst

Hiew Violstion

—

-

Commercial System
[ Electronic Montoring
[ Muki-Hookup
[] Problem withste

Save / Exit

System Info

Enforcement

Date Tracking

Agency Activities
Notes by Date
Documents

Flood Plain Info

Tanks

No Dialer on
System

Allaps
Map by Address

CANCEL

Exring Conplarta e
c Owner Profie wih
nspections | =
Site Profile =
g Cr
=
| —————
v peeek|  jerecmor| [ Appicaton] | Finallnsp: [01/18/1872
ibai Jolly Oaks Info Only : ;| Auth. Const |:| License lssued: 08/21/2007
County:{Williams on County ] Installed License Printed: |06/21/2007
Reference # || setne st License Mailed: 07/02/2007
Sie Status:JActive o] | | Sutecetopteaton Contract Starts: (050122010
Pange Co. Ends: [0S01/2012
e || aLonasernc Next Insp: [09/01/2010
Record: 4 [1 4£25067 | b M+ [ search

Exit

Complaints
Complaints Find BY | siTe ADDRESS | REFERENGE | SEPTIC PERMIT | OFFENDER | OFFENDER STREETS |
b ber a | coMPLAINT = | COUPLAINANT | OFFENDER STREET NAME |

Date Opened: [10/28/2008

Date Closed:

| Complainant / Offender Informatign | ComplaimtDetai\s[ |

Initial Information
Category: OSSF |Z|
Date Opened: | 10/28/2009 staus: Open [=]

Description of Complaint

o

Actions Taken
Invalid: [~ File Location:

Investigation
Investigation Date:
Officer:
Assistant
Samples Taken: [

Time:

[~ Photes [~ Video Tagho:

Resufts.

Follow-up Info

Follow-up Date:
Follow-up Comments

Cancel

Complainant
Letter

Offender Letter
Preview
E Complaint Form
Notes
Activities

Violations /
Citations.

New Receipt

B

Notices lssued: [~ Number Existing Receipts
Citation lssued: [~ Number
Scanned
Court Filed: [~ Numiber: Documents
Date to Officials: p— — j
Record: 4 4 10f2 | » M | “§ Unfiltered | Search

=




Complaints Entering complaints from thBermit Records Menu

Complaint Activities - in descending date sequence

u Complaint Activities

Complaint Number =2

Date  Type Inspector / Officer

Entered

gl I =] |

Comments:

__é Microsoft Word ™ "Mail Merge" Menu

Full path to your Mierosoft Werd ™ program (L. C:\Program Files\Micrasoft Office\Office10\Winword.exe)

Browse | \WinWord.exe

Microseft Word ™ Document to merge SAFE Data to.
Browse

Run Mail Merge Document(s)  Plnse conault your User M o detaind sty
) step mstructins o seting up & M Merge Document nd
the process ofking SAPE o .

Record: M ¢ [LofL M [ Fitered | Search
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